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I.  ATHLETICS PHILOSOPHY AND OBJECTIVES

A.
INTERCOLLEGIATE ATHLETICS MISSION STATEMENT


The mission of Tennessee Technological University (TTU) Intercollegiate Athletics, based upon and consistent with the University, is to encourage student scholarship and sportsmanship with emphasis placed on assisting student-athletes in making appropriate progress toward completion of their chosen academic degree program while competing for Ohio Valley Conference Championships and to ultimately become productive members of society. 


The TTU Intercollegiate Athletics Program serves as a rallying point for the University as well as a public relations outlet for University activities by striving to bring positive recognition to TTU through a program built on concepts including excellence, integrity, and enthusiasm.


Academic integrity is a key element in athletic decisions, thus ensuring that the educational values, practices, and mission of the University set the standard for the program.  TTU’s athletic program strives for student-athlete excellence in competition and in the academic setting.  TTU seeks to field disciplined and competitive athletic teams dedicated to observing sportsmanship and applicable rules, to providing quality athletic training and medical support to intercollegiate athletics, and to supporting the general welfare of student-athletes.


The TTU Intercollegiate Athletics Program focuses on the overall development of all persons participating in athletics.  Ethical conduct and good sportsmanship is promoted among faculty and students, alumni and friends, athletics department staff, and student-athletes.  The program adheres to the policies, rules, and guidelines of the National Collegiate Athletic Association (NCAA), the Ohio Valley Conference (OVC), and the institution.


Intercollegiate Athletics is as supportive of women as of men and as supportive of those in the minority as those in the majority.  The program is committed to complying with Title IX regulations.  Intercollegiate Athletics provides opportunities to eligible persons without regard to age, gender, color, race, religion, national origin, sexual orientation, or disability.

 B.
PHILOSOPHY OF INTERCOLLEGIATE ATHLETICS


Intercollegiate Athletics at Tennessee Technological University dates from the establishment of the institution and has made a major contribution to the development of the University.  Tennessee Tech continues to subscribe to the same basic belief as was voiced in the first catalog:  "Athletics is an important part of student activities."  


At Tennessee Tech, student-athletes shall be provided with the opportunity, encouragement, and instruction to progress toward a degree of their choice and the opportunity, environment, and coaching to develop their athletic abilities while competing for OVC Championships.  These opportunities shall be consistent with high standards of academic scholarship, sportsmanship, leadership, discipline, and loyalty and provide opportunities to females and minorities.  The intercollegiate student-athletes who represent Tennessee Tech shall be bona fide students pursuing degree programs, as well as amateur competitors as defined by the NCAA.


We believe that an athletics program: 


1.  
Shall be an important part of a well-rounded state university dedicated to the service of a broad range of interests of students, faculty, alumni, and the greater community.


2.
Shall develop desirable character, maturity, and a sense of fair play as well as athletics excellence and physical vigor.


3.  
Shall provide the motivation and means for some individuals who, without such a program, might never continue their education -- to attend, study, learn, and graduate from a university.


4.
Shall be important in creating an awareness of, interest in, and concern and support for the University.


5.
Shall become a rallying point for students, faculty, alumni, friends, and the community while developing pride in the University.


6.
Shall abide by the letter and spirit of the laws that require nondiscrimination because of age, gender, color, race, religion, national origin, sexual orientation, or disability.
7. Shall create positive relationships and sportsmanship with individuals at schools from which student-athletes are drawn and with persons at institutions that the University engages in game competition.  

8. Shall comply with the OVC Sportsmanship Statement which follows:

10.1 General Principles. The OVC is committed to sportsmanship and developing healthy environments for competition. The Conference will strive to create “hospitable” environments. Part of the role of education through sports is to teach our youth and our communities to conduct themselves with respect for all participants and spectators.

10.2 Administrators. It is incumbent upon institutional administrators to create an environment of hospitality for visiting teams, particularly for those individuals at Conference institutions. Conference administrators must treat a visiting team and its fans with fairness, respect, and civility.

10.2.1 Official Welcome and Security. The athletics director, or his or her designee, at the host institution must approach the coach of the opposing team upon arrival at a spectator event to address any concerns, indicate the location of the game manager in the arena or stadium and identify security personnel present for the contest. The athletics director should educate security personnel to ensure that the visiting team is protected from abuse from the home crowd and that security is in very close proximity to the visiting team’s bench. Each institution should arrange its seating at spectator events in accordance with Conference ADAA 20-26 to emphasize sportsmanship and minimize the harassment of the visiting team and its fans.

10.2.2 Fairness and Respect. The institution’s president or chancellor and athletics director should review periodically with other athletics department staff members, coaches, student-athletes and spirit groups (cheerleaders, bands, and mascots) precisely what is acceptable conduct.

10.3 Coaches' Responsibilities.

10.3.1 To Student-Athletes. Coaches must monitor their student-athletes’ behavior and continually emphasize the need for sportsmanship and respect. Officials will expect coaches to remove student-athletes who demonstrate disrespect for an opponent, official or others.

10.3.2 Toward Supporters and Media. Coaches shall demonstrate at every opportunity, at any competition, the expectation that their fans support their team, while not tolerating abuse of the visiting team, its fans, or the media.

10.3.3 Support for Officials. Coaches should support the officials of any competition rather than criticize them publicly.

10.3.4 At the Contest. The coaches in any sport should remain in the designated coaching areas and refrain from any action which might incite the crowd. All coaches must realize that the continuation of any scheduled competition is the responsibility of the game officials, and that taking a team from any playing area is not the prerogative of the coach.

10.4 Student-Athletes and Spirit Groups. Respect for the game in which the student-athletes and spirit groups (e.g. bands, cheerleaderse, dance teams) participate also demands respect for the opponent. Student-athletes and spirit groups at Conference institutions are expected to treat opponents with sportsmanship. There can be no tolerance for verbal abuse, physical abuse, taunting and/or baiting of opponents.

10.5 Officials. Officials who are assigned Conference contests must enforce the rules regarding sportsmanship, without tolerance for abuse. The only warning to participants and coaches regarding sportsmanship should come at the beginning of the contest. Once the contest begins, penalties (consequences), not warnings, shall be assessed for unsportsmanlike conduct. Officials shall eject any coach who protests unsportsmanlike conduct calls, in accordance with the playing rules of the involved sport.
10.5 .1  Sportsmanship Statement - Read to Participants by Game Officials. Each official assigned by the OVC will be provided a card with the following statement which must be read to the captains and coaches of every contest prior to the beginning of the competition: “The Ohio Valley Conference requires officials to enforce all rules regarding unsportsmanlike conduct by coaches and student-athletes. There will be no tolerance of negative statements or actions between opposing teams, including verbal abuse, physical abuse, taunting or baiting. If such comments or behavior is observed, a penalty will be immediately assessed. If any coach protests an unsportsmanlike penalty, he/she will be ejected from the contest. We have been instructed not to issue warnings during the competition. It is strongly suggested that you remind your participants of this policy.” Officials who do not follow this policy will be subject to suspension.

10.5.2 Sportsmanship Statement - Read to Spectators by Public Address

Announcer. The public address announcer at all home games, including on conference competition, shall read the OVC Sportsmanship Statement immediately preceding the start of the competition: "On behalf of the Ohio Valley Conference and (INSTITUTION), welcome to today's event. In the spirit of sportsmanship we ask that all fans act in a responsible and courteous manner. Abusive language or disorderly conduct is unacceptable and unwelcome. Let's afford the participants and your fellow fans the respect they deserve. Your cooperation is appreciated."

10.6 Sportsmanship Affidavit. Conference member institutions are responsible for ensuring sportsmanship and ethical conduct are displayed at all athletics events by student-athletes, coaches, administrators, and fans. Each athletics director is responsible for ensuring all coaches, student-athletes, and other individuals employed by or associated with the institution are aware of the Conference's sportsmanship policies. All institutional athletics staff members are required to annually review the Conference's sportsmanship policies and sign and date a Conference Sportsmanship Affidavit in accordance with prescribed form and deadline set by the Conference Commissioner, or designee.

10.7 Commissioner. The commissioner is expected and authorized to assess penalties for improper behavior that is not detected or properly addressed during the contest. Institutions and their personnel are expected to cooperate fully with his/her effort to investigate possible violations of sportsmanship.

10.7.1 Altercation Occurrence. If an altercation occurs during competition, all individuals who are on the bench are expected to remain there. It is incumbent upon the head coach to ensure that this occurs. The commissioner is authorized to suspend the head coach of a team whose bench personnel enter the field or court of play during an altercation, regardless of whether those individuals become involved in the altercation.

10.7.2 Minimum Penalty for Ejection from Conference Contest.

10.7.2.a Conference sponsored sports. Any coach, student-athlete or athletics staff member ejected from a Conference contest in conference-sponsored sports shall be assessed an appropriate penalty in accordance with NCAA playing rules for that sport. Additional penalties related to the ejection may be imposed by the Commissioner. (amended and approved 2/7/2011).

10.8 Fans. The sportsmanship statement shall be read at least once in accordance with Bylaw 10.5.2. Institutions shall distribute a letter from the Commissioner, which includes the OVC Fan Code of Conduct, to all season ticket holders, booster club members, student organizations and student-athlete advisory committees on an annual basis promoting the league's stance on sportsmanship and identifying acceptable fan behavior. See Appendix W for the OVC's Fan Code of Conduct. (adopted 5/31/2012)

Article 10, OVC Bylaws, OVC Handbook 2012-2013, Volume XXIX
C.
OBJECTIVES OF THE INTERCOLLEGIATE ATHLETICS PROGRAM


The Intercollegiate Athletics program shall:


1.
Field competitive student-athletes and teams who have been recruited and coached by skilled persons who abide by and support the rules and spirit of the sports as well as those rules of the University, the OVC, and the NCAA.


2.
Have men and women representing the University whose conduct and sportsmanship as student-athletes and as students reflect credit upon themselves, the University, and their sports.


3.
Emphasize the amateur, student-scholar nature of its student-athletes while providing appropriate counseling, advising, and instruction, thereby ensuring that those who participate will progress toward degree goals.


4.
Create an environment such that faculty, staff, administrators, and students recognize the student-athletes and the athletics program as integral parts of the University with valid contributions to be made to the goals of the University.


5.
Make apparent the fact that the Athletics Department is efficiently operated, has high ethical standards, and contributes to the improvement of college athletics.


6.
Maintain a high quality of physical and emotional well being and safety for student-athletes.

7.
Provide physical facilities, equipment, and uniforms that give ample support to athletics and that reflect the appropriate image of the University.


8.
Schedule interesting, varied, and appropriate competition for student-athletes and teams.

9. Operate as cost effectively as possible and raise private funds, contributions, and other income to enrich the University's athletics program.

10. Have as a goal of the athletics department, to allow each student to receive a degree in the student’s chosen field while competing for OVC Championships.

D.
ADMINISTRATIVE CONTROL

1. The policies and procedures included herein are the adopted “athletics” policies of          the University.  Any revisions to these policies and procedures must be approved by        the Athletics Committee and the University’s Administrative Council with the final        approval by the President.  

2.
Tennessee Board of Regents

Under the laws of Tennessee, overall control of Tennessee Technological University shall be vested in the Tennessee Board of Regents.  Responsibility and final authority for establishing and modifying policies and budget concerning intercollegiate athletics shall rest with the Board.


3.
The President of the University

The President of the University shall be the chief executive officer in charge of all of the University's operations, budget, and activities including intercollegiate athletics.  The President shall be the University official who certifies that the University is in compliance with the regulations of the NCAA and the OVC.


4.
Athletics Director



a.  
The Athletics Director shall be in charge of the University's intercollegiate athletics program and shall report to the President.  The Athletics Director shall provide the President with information and recommendations that are necessary for decisions regarding policy, administration, budget, personnel, and programs including scheduling of games.  The Athletics Director shall be responsible for maintaining and implementing policies approved by the President through the normal university procedures, and also the rules and regulations of the NCAA, OVC, and University.  



b.
The Athletics Director shall be an ex-officio member of the Athletics Committee and shall serve as the Executive Officer of the Committee.



c.
The Athletics Director shall be responsible for all fiscal matters within the Athletics Department.



d.
The Athletics Director shall be responsible for the overall conduct of the coaches in the Athletics Department and the conduct of each program, including adherence to budget and treatment of student-athletes.



e.
The Athletics Director shall evaluate Associate Athletics Directors and any other positions that directly report to the Director, and shall review the annual evaluation of coaches and staff.  These evaluations shall be reported annually to the President.



f.
The Athletics Director, when designated by the President, shall represent the University at meetings of the NCAA, the OVC, and other athletics-related organizations.

g.       The Athletics Director certifies eligibility on the basis of academic 

information provided by the person acting as the Registrar (Note: The Administrative Assistant for Certification  actually prepares the eligibility forms and the person that performs the duties of the Registrar approves and certifies the information.)
h.        The Athletics Director shall provide an annual report to the Athletics                          Committee and the Administrative Council on the status of Athletics                          Department equity and minority issues.


5.
Faculty Athletics Representative


The Faculty Athletics Representative (FAR) shall be appointed by the President and shall be a member of the Athletics Committee.  The FAR shall serve on the Faculty Athletics Representatives Committee of the OVC and, when designated by the President, shall represent the University at meetings of the NCAA and the OVC.  In addition to the Athletics Director, the FAR certifies eligibility on the basis of the academic information provided by the person acting as the Registrar.  The FAR will also provide leadership for the University's NCAA Compliance Program.  The FAR has overall responsibility for University compliance.

6.  
All positions in the athletics department shall have on file in the athletics department, a list of positions and the duties of each, and those duties shall be approved by the appropriate University procedures.  Those job descriptions shall also be on file in the Human Resources Office of the University.

7.
Athletics Committee

The Athletics Committee shall serve the University and the Athletics Director in an advisory capacity and assist by reviewing and/or making recommendations relative to:



a.
Policies governing the University's intercollegiate athletics program.



b.
The University's relationship with the NCAA, the OVC, and other athletics-related organizations.



c.
Such other matters as may be presented to the
Committee by the President, other University officials, or the Athletics Director.

The Committee shall be a standing committee of the University having a minimum of sixteen members, serving renewable terms from one to three years each. Appointed by the President, the Committee shall include a minimum of six faculty members, a minimum of six administrators, and a minimum of four students.  Membership on the Committee shall be a reflection of the University’s commitment to diversity.



Actions of this Committee shall be subject to review by the Administrative Council                          and approval by the President.
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ATHLETICS DEPARTMENT

The Tennessee Tech Department of Intercollegiate Athletics includes varsity sports programs for men and women. The University is a member of the Ohio Valley Conference and is classified by the NCAA as Division I in all sports with football being FCS.  An organizational chart is shown at the end of this section.

A.
DUTIES AND RESPONSIBILITIES OF ATHLETICS ADMINISTRATORS


1.
Athletics Director

The Athletics Director shall be responsible for the overall administration and management of the Athletics Department and, in turn, shall be directly responsible to the President.  In carrying out these responsibilities:



a.
The Athletics Director shall administer all fiscal operations in accordance with applicable law and University policy and establish procedures to assure adherence to University policy by all departmental coaches and staff members.



b.
The Athletics Director shall establish administrative policies and procedures that aid in achieving athletics goals and maintaining sound academic standards.



c.
The Athletics Director shall keep abreast of NCAA and OVC activities and attend required meetings to aid in formulating University policies.



d.
The Athletics Director shall provide leadership for and supervision of compliance with University policies and NCAA and OVC rules and regulations by coaches, friends, and supporters of the University.



e.
The Athletics Director shall provide leadership in the promotion of all intercollegiate sports.



f.
The Athletics Director shall provide supervision, leadership, and assistance in athletics fund-raising, and engage in an appropriate level of involvement with media, contributors, alumni, and friends of the University.



g.
The Athletics Director shall make recommendations in the selection, promotion, and dismissal of Athletics Department personnel.



h.
The Athletics Director shall review annual performance evaluations on all Athletics Department personnel and provide annual performance evaluations for the positions that report directly to the Athletics Director.


i.
The Athletics Director shall exercise general responsibility for maintaining and upgrading, as needed, intercollegiate athletics facilities.

j. The Athletics Director shall be the primary executive of the Tennessee Tech Athletics Association of the University Foundation.
k. The Athletics Director will provide leadership and approval of all schedules of games and contracts, and ensure that all such games and contracts are within University, OVC and NCAA guidelines.


l.
The Athletics Director shall provide leadership for ticket sales and promotions.


2.
SWA (Senior Woman Administrator)



a.
The Senior Woman Administrator shall be the highest-ranking female administrator in the Athletics Department.


b.
The SWA may advise on all aspects of the administration of athletics and particularly with notifying the Athletics Director on the effect of proposals, budget decisions, etc., on female student-athletes and staff.
B.
RESPONSIBILITIES AND EXPECTATIONS OF COACHES


1.
The head coach in each sport shall be directly responsible to the Athletics Director or the designee of the Athletics Director.  Each coach shall work closely with all involved in carrying out the philosophy and objectives of the Intercollegiate Athletics program.


2.
The head coach shall be responsible for administering all aspects of the program under his or her charge, including coaching, recruiting, promoting, and monitoring student-athlete welfare, making scholarship recommendations, scheduling (subject to approval by the Athletics Director or designee), making travel arrangements, requisitioning equipment, supervising assistants, monitoring academic progress of student-athletes, and fulfilling such other related duties that might be assigned.

3. The head coach shall be responsible and accountable for maintaining compliance with NCAA, OVC, and University regulations.  Head coaches shall be required to maintain all mandated information required by the NCAA, OVC, and the University. Further, all assistant coaches shall abide by all NCAA, OVC, and University regulations.

4. Coaches should pay attention to their student-athletes' behavior and continually emphasize the need for sportsmanship and respect.  Coaches should remove student-athletes who demonstrate disrespect for an opponent, official or others.


5.
Coaches in all sports shall represent the University on the highest professional level with dignity, integrity, and strength of character and shall exhibit ethical behavior.  Coaches shall respect the rights and dignity of each student-athlete. They also shall display sensitivity to problems that may arise from racial differences, ethnic differences, or sexual orientation.


6.
If assigned, all full-time coaches shall perform assigned teaching or other responsibilities in an appropriate department. Each coach shall be expected to exhibit the same high level of expertise, enthusiasm, and ethics as he or she shows for the coaching assignment. Coaches shall report directly to the designated director of the assigned department in regard to this aspect of their employment responsibilities.


7.
All assistant coaches shall be directly responsible to the head coach in their respective sports.


8.
In addition, all coaches shall be thoroughly familiar with and comply with all Tennessee Tech policies and the policies of the NCAA and the OVC.  Failure to abide by these policies shall result in appropriate disciplinary action, including possible suspension or termination.


9.
Coaches shall be expected to exhibit a high level of expertise in their professional fields. They shall treat 
the academic requirements necessary for progress toward a degree as a matter of highest priority for the student-athletes in their charge and shall actively encourage them to succeed academically and to graduate. Coaches shall be sensitive to final examination schedules for the student-athletes when scheduling their games or practice sessions.  Further, all coaches shall be sensitive to the number of absences required to participate in their respective sport when making their schedule. Any excessive absences required by a schedule should be brought to the attention of the Associate Athletics Director for Sports and Compliance and the Assistant Athletics Director for Academics and Student Welfare.


10.
Any employment on a full- or part-time basis outside the University of a full-time, twelve-month coach shall have prior approval by the Athletics Director, and the President, and shall be subject to University and Tennessee Board of Regents policy on outside employment.


11.
In addition, all outside employment is subject to various NCAA guidelines.  Specific Sports Camp Provisions are provided in Appendix 10.

C.
TEAM RULES AND REGULATIONS


1.
After approval by the Athletics Director or his designee, each head coach shall be expected to establish rules and regulations regarding the general conduct of student-athletes in his or her charge. These rules and regulations may cover appearance, practice, classroom attendance, academic responsibility, punctuality, dress code, appearance of student-athletes on team trips, and general standards of behavior. The Athletics Department shall expect each coach to make clear to the student-athletes in his or her charge the acceptable and understandable standards of behavior and conduct for student-athletes. Each coach also shall make it clear that the coaches will enforce appropriate disciplinary action consistently when these standards are not observed. 


2.
The coach shall encourage student-athletes to realize their responsibilities. Student-athletes shall realize and understand that they are amateur athletes and that financial aid carries with it strict limitations as governed by the institution, the NCAA, and the OVC.  The students also shall realize that as student-athletes representing an intercollegiate sport they are much more in the limelight than the average student. The student-athlete shall have a sense of responsibility to represent their sport in the classroom and on the campus in a manner that will reflect credit on student-athletes in general and certainly on their team in particular.


3.
The head coach shall advise his or her squad on University, OVC, and NCAA rules and regulations. 


4.
Coaches shall advise their teams that the University prohibits any connection with gambling and/or gambling interests by Athletics Department personnel, including student-athletes. Officials of the University, Athletics Department personnel, and students (student-athletes or non-athletes) shall be directed to report any solicitation to become a party to sports bribery.  Failure to report such incidents shall be regarded as a serious offense and shall be cause for appropriate disciplinary action.


5.
Coaches shall advise all team members of the drug testing policy in effect for all student-athletes at Tennessee Tech. Use of illegal drugs will not be tolerated.  Athletics Department personnel and student-athletes shall be directed to report possible violations to the appropriate officials, namely the head coach and/or the head trainer.  Failure to do so shall be regarded as a serious offense and cause for disciplinary action. 

III.  COMPLIANCE

A.
UNIVERSITY COMPLIANCE STRUCTURE


1.
The University compliance structure is updated each year and indicates assignments of compliance responsibilities.  A copy of the current structure is on file in the Athletics Department and is included as Appendix 12.


2.
The University compliance structure specifically places responsibility and accountability on each coach for compliance with NCAA, OVC, and University regulations.  The compliance structure is specific to assigned responsibilities in compliance with rules and rules education.


3.
Every coach employed by, or allowed to participate in coaching at Tennessee Tech, and all other athletic administrators shall be knowledgeable regarding NCAA and OVC rules.  Each coach shall be provided access to the up-to-date NCAA and OVC manuals.  Each coach is expected to become thoroughly familiar with those manuals as they relate to the following subjects: conduct of intercollegiate athletics, principles of institutional control, principles of ethical conduct, conduct and employment of athletics personnel, principles of amateurism, principles of recruiting and the conduct of recruiting, principles of eligibility and rules for

eligibility, principles of financial aid, principles of awards, benefits and expenses for enrolled student-athletes, and conduct of playing and practice seasons.


4.
The Faculty Athletics Representative and the Director of Compliance jointly provide for rules education and for rules interpretations.  While each coach and administrator is responsible for being knowledgeable, it is understood that the head coach of each sport is primarily responsible for the conduct of his/her staff and is accountable for their conduct.

B.
NCAA REGULATIONS ON CERTIFICATION


1.
NCAA rules and regulations require that the President of the University, as its chief executive officer, submit annually a certification to the NCAA that is signed by each Athletics Department staff member (except for clerical personnel) attesting that each staff member has reported his or her knowledge and involvement in any

violations of NCAA legislation involving the institution.  A copy of this form is kept on file in the office of the Compliance Coordinator for the Athletics Director.


2.
The President shall further certify that:



a.  
The President or a designated representative has reviewed with all Athletics Department staff members the rules and regulations of the NCAA as they apply to the administration and conduct of intercollegiate athletics.



b 
At the time of such certification, no current member of its coaching staff has been temporarily or permanently suspended from his/her duties.



c.
The policies, procedures, and practices of the institution, its staff members, and representatives of athletics interests are in compliance at the present time with the NCAA legislation insofar as can be determined.



d.  
It is the intention of the institution to maintain such compliance.


3.
Review the Rules

In carrying out these regulations, the President shall direct that at least once a year the Athletics Director shall conduct a review of the applicable NCAA and OVC rules and regulations with every coach and athletics staff member at the University.  






     















4.
Enrolled Student-Athletes

The NCAA also requires that each student-athlete shall review the applicable NCAA rules and regulations that apply to student-athletes and shall sign a form certifying that he or she has not violated any of these rules and regulations. The Athletics Director or designated representative shall administer the annual NCAA Student-Athlete Statement and Drug Testing Consent Form to each student-athlete as required by NCAA rules.  The FAR shall review the General Amateurism and Eligibility Form for International Student-Athletes with each foreign student-athlete.  Failure of the student-athlete to complete and sign these statements annually shall result in the student-athlete's ineligibility for participation in all intercollegiate competition. A copy of this form is kept on file in the office of the Compliance Coordinator for the Athletics Director.


5.
Sanctions for Violations of Rules

Contractual agreements or appointments between a coach and an institution shall include the stipulation that a coach who is found in violation of NCAA regulations shall be subject to disciplinary or corrective action as set forth in the provisions of the NCAA enforcement procedures, including suspension without pay or termination of employment for significant or repetitive violations. (NCAA Bylaw 11.2.1)


6.
All employees of the Athletics Department are expected to report any knowledge of violations of NCAA or OVC rules to an appropriate official. The “appropriate official” refers to each of the following: the President, the Athletics Director, Associate Athletics Director for Sports and Compliance, Assistant Athletics Director for Business and Personnel, SWA, FAR, or the OVC Commissioner.

All violations or possible violations shall be reported to the NCAA or OVC officials under the signature of the Athletics Director.



The Director of Compliance, with the knowledge and assistance of the Athletics Director and Faculty Athletics Representative, shall prepare the report to the NCAA or OVC unless the University President delegates this specific duty to another person.

C.  SEQUENCE OF DETERMINING STUDENT-ATHLETE ELIGIBILITY


1.
The coach shall submit in a timely manner eligibility worksheets to the office of the Compliance Coordinator. Worksheets for student-athletes returning for the next academic year should be submitted prior to the end of the academic year.  New student-athletes will be certified through the Eligibility Center of the NCAA.  All other worksheets should be submitted as soon as each student-athlete is determined to be on the squad.  Worksheets for transfer student-athletes should be submitted to the Administrative Assistant for Certification, the Director for Student Records and Registration, and to the FAR.


2.
The Compliance Coordinator shall forward these lists to the FAR, Administrative Assistant for Certification in the Office of the Director for Student Records and Registration, and the Assistant Athletics Director for Academics and Student Welfare.


3.
An institutional request list shall be prepared under the supervision of the Director for Student Records and Registration and submitted to the Eligibility Center of the NCAA.  


4.
The Faculty Athletics Representative, the Director for Student Records and Registration, and the Athletics Director shall sign a final certification of eligibility and the Administrative Assistant for Certification shall submit completed forms to the OVC Commissioner and distribute copies to appropriate persons.


5.
Copies of the completed forms shall be sent to the Compliance Coordinator, head coaches for their respective sport, FAR, Assistant Athletics Director for Academics and Student Welfare, Director of Internal Audit, and a copy kept by the Administrative Assistant for Certification.

6.
All coaches shall go through the Compliance Coordinator or the Director of Compliance on all matters concerning student eligibility. The Compliance Coordinator and the Director of Compliance should be, except in rare cases, the liaison with the Administrative Assistant for Certification.

IV.  INTERCOLLEGIATE PROGRAMS













 

                             
IV.  INTERCOLLEGIATE PROGRAMS

A.
TENNESSEE TECH VARSITY SPORTS


1.
Men's sports shall consist of baseball, basketball, cross country, football, golf, and tennis.  


2.
Women's sports shall consist of basketball, cross country, golf, indoor track, outdoor track, softball, soccer, and volleyball.

3.  
Sports are designated within a four-tier system in order to prioritize the

commitment of financial and other resources in accordance with the mission of Tennessee Tech.  Having teams placed in tiers also allows for a more relevant comparison with regard to gender equity and student-athlete welfare issues.  Even within each tier, there is a difference in commitment from Tennessee Tech as the University prioritizes its support.

a. Tier 1:

(1) Men’s and Women’s Basketball



b.   Tier 2:

(1)Football and Volleyball

c. Tier 3:


   (1) Baseball, Softball, Soccer and Tennis
d. Tier 4:


    (1) Men’s and Women’s Golf




    (2) Men’s and Women’s Cross Country




    (3) Women’s Indoor and Outdoor Track

B.
AWARD LIMITATIONS AND HOME VS. TRAVEL SQUAD LIMITATIONS


The University will comply with current NCAA and OVC regulations.

C.
AVAILABLE FINANCIAL AID


1.  
Financial aid is provided to assist a coach in competing successfully in a sport by recruiting athletes who can compete athletically while being academically successful.  Each head coach recommends to Tennessee Tech’s Scholarship Committee the amount of financial assistance for each athlete.  That aid must be given with consideration for the budget of the Athletics Department.  It is given in accordance with NCAA, OVC, TBR, and TTU policies.  Financial aid for initial and transfer student-athletes will not be released until the FAR approves the release within NCAA rules.


2.  
All NCAA, OVC, TBR, and TTU policies and rules shall be complied with in the renewing, non-renewing, cancellation, reduction, or gradation of institutional financial aid.  Head coaches may recommend to the institution proposed actions to be taken with respect to financial aid commitments, but the ultimate authority for determining such actions will be the committee established by the University to address the appeal of such decisions.


3.  
The athletics financial aid available to a student-athlete shall be derived from a number of sources including:  Pell Grants, BEOG, TSAA, Athletics Department budgeted funds, and donated funds to include funds from the Athletics Association.


4.
Per NCAA Bylaw 15.3.4.2 a clause may be made in the scholarship agreement regarding cancellation of aid.  The criteria may include:



Academic Effort:

Aid may be cancelled if a student-athlete misses more than 10% of classes for unexcused absences per semester.  

Aid may be cancelled if a student-athlete does not adhere to the WIN program guidelines, such as missing WIN related requirements more than three times (unexcused) per semester. 

Aid may be cancelled if a student-athlete is found guilty of any type of academic fraud or cheating.  

Drug Test Result:

Aid may be cancelled if a student-athlete tests positive for ANY (NCAA required test or otherwise) substance banned by the NCAA.

Social Behavior:

A student-athlete who is convicted of a felony may have his or her financial aid cancelled immediately. 

Aid may be cancelled if a student-athlete is convicted of ANY misdemeanor crime.  



Aid may be reduced if a student-athlete has received two citations in writing, from either the head coach and approved by the Athletics Director, or from the Athletics Director directly, for inappropriate behavior that results in embarrassment of the team, the Athletics Department or the University.



Special Circumstances:



Aid may be reduced if a student-athlete violates a written clause in renewal that is within NCAA and OVC rules and has been approved by the Athletics Director for inclusion due to circumstances believed to be in the best interest of the student-athlete.

D.   FINANCIAL AID AND OTHER STUDENT-ATHLETE APPEALS

1. Policy.  A student-athlete who wishes to appeal a decision related to his or her involvement in the TTU athletic programs, as provided for in the NCAA Bylaws and the TTU Student-Athlete Handbook, shall first appeal to the coach and the Office of the Director of Athletics.  If appeals through these avenues are denied or deemed unsatisfactory to the student-athlete, a subsequent written appeal may be made to the chair of the Student-Athlete Appeals Committee.  

The Student-Athlete Appeals Committee is not a disciplinary hearing body and such cases should be appealed through the established University disciplinary protocol.  Appeals to this committee will be considered only after the student-athlete has exhausted the appeal procedures provided through the Athletics Department.  The student-athlete should submit the request as soon as possible after receiving notification of a decision from the Office of the Director of Athletics, but no later than 15 days from the date of receipt. 

The request should include:



a.  
The student-athlete's name, student number, year in school and sport.

b. Reasons for believing that the decision made by the Athletics Department

was unfair, including names of institutional staff members (e.g., coach, athletics administrator, financial aid officer, etc.) with whom the student-athlete has discussed this situation.

c. Copies of any relevant documents.



If a student-athlete submits an appeal to the Student-Athlete Appeals Committee,

a representative(s) from the Athletics Department shall also submit a statement to the committee delineating the salient facts of the case.


2.  
Procedure.  The committee shall review the appeal and may request additional information, as necessary.  A decision shall be made to approve or to deny the appeal and the Student-Athlete Appeals Committee shall inform the student-athlete and the coach of the decision, in writing, as soon as possible (no later than three weeks after the appeal is received).  The decision of the committee is final.  The committee will not conduct in-person interviews.

3.       Composition of the Student-Athlete Appeals Committee.  The committee shall be 

composed of at least five members, selected by the chair, from among the following, as appropriate:

a. Faculty Athletics Representative (Chair)

b. Chair of University Athletics Committee

c. Vice-President for Student Services

d. Dean of Students

e. University Employee Acting as Registrar

f. Chair of the Student-Athlete Advisory Committee

g. Director of Financial Aid or his/her representative

h. Chair of the Scholarship Committee

i. Former chair of the University Athletics Committee

j.    A member of the Athletics Administration, as allowed per NCAA bylaws:  The chair could select this committee member from the Athletics Director, an Associate Athletics Director, the SWA, or a Head Coach from a sport uninvolved in the appeal.

E.
PRACTICE PERIODS


All teams will comply with OVC and NCAA rules regarding practice periods.

F.
DATES OF COMPETITION


All teams will comply with OVC and NCAA rules regarding dates of competition.

G.
NUMBER OF CONTESTS


All teams will comply with OVC and NCAA rules regarding number of contests and


schedule appropriately to comply with their budget.

H.   
SCHEDULING LIMITATIONS


All teams will comply with OVC and NCAA rules regarding scheduling limitations.

I.
UNIVERSITY‑APPROVED ATHLETIC RECOGNITIONS


1.
Individual uniforms may be retired by the University upon approval by the Athletics Committee subject to the policy statement in Appendix No. 1 and concurrence by the President. Normally, the initial recommendation for such action shall be made by the head coach of the sport involved.

2.       Individual or team recognitions that are presented in the name of the University, or         purchased by the University, shall be recommended by the head coach of the sport          involved and approved by the Athletics Director.

3.       All teams will comply with NCAA and OVC rules pertaining to athletic recognition.

J.
MISSED CLASS POLICY

1.
Coaches have a responsibility when scheduling games to minimize missed class time by their student-athletes.  It is recognized that conference schedules are usually made by the office of the OVC and are out of the control of the head coach.  In addition, it is the Athletics Department’s intention to fully schedule, within NCAA regulations, the number of games allowed by the rules of the NCAA.  
2.
The Athletics Director shall present annually a report on missed class time for

     
athletics events to the Athletics Committee for review.
3. If an Athletics administrator or a University administrator has concerns                            regarding the schedule and missed class times, he/she shall bring that information to       the attention of the Athletics Director to determine if there needs to be appropriate          action taken.


V.  ATHLETICS FINANCES AND BUDGET CONTROLS

V.  ATHLETICS FINANCES AND BUDGET CONTROLS

Intercollegiate Athletics is a major University activity that is supported by various sources of income, which include gate receipts, game guarantees, student maintenance fees, student athletics fees, NCAA and OVC income, and gifts. Financing and budgeting for intercollegiate athletics are thereby controlled not only on the local level by University officials, but also are subject to the current policies and procedures on the state level by the Tennessee Board of Regents, the Tennessee Higher Education Commission, the Governor's Office, and the Tennessee General Assembly.

A.
ATHLETICS FINANCES


1.
Income



a.
Gate receipts from football and basketball games are a major source of revenue.



b.
Game guarantees are a source of income. 



c.
Intercollegiate athletics receives a portion of income generated by concessions at athletics events per contractual agreement.


d.
Other sources of income include NCAA and OVC income, tournament revenues, etc.


2.
Student Fees

The student’s athletics fee and a percentage of the student's maintenance fee from the general fund may be allocated to Athletics. This percentage shall be controlled by the Tennessee Board of Regents' guidelines.


3.
Fundraising

External fundraising by the Athletics Association or Athletics Department shall be an important source of funding for support of Intercollegiate Athletics at Tennessee Tech. 


B.
ATHLETICS BUDGET PREPARATION AND CONTROL


1.
Budget Preparation



a.
Guidelines for budget preparation containing requirements, as set forth from the State General Assembly, shall be sent from the Tennessee Board of Regents to the President of the University.  These guidelines may set the maximum allowable amount of athletics expenditures. 




b.
Guidelines shall be sent to the Athletics Director from the President. These guidelines shall incorporate both the University's requirements and those of the Tennessee Board of Regents.



c.
The Athletics Director shall be responsible for the annual budget for Intercollegiate Athletics.  


VI.  RECRUITING REGULATIONS


VI.  RECRUITING REGULATIONS

A.
ADHERENCE TO RULES AND REGULATIONS

Each coach at Tennessee Tech shall recruit student-athletes within the limitations of budget and financial support. Coaches in the Athletics Department shall have a thorough knowledge of NCAA, OVC, and University rules and regulations and shall conform to the rules that apply to each sport. Each coach or assistant coach who intends to recruit off-campus must pass an annual written test prepared by the NCAA covering rules on recruiting, academic eligibility, and financial aid.  In addition, every person listed as a coach must take the NCAA rules test; and continue to take the test until passed, even if they do not recruit off-campus.
B.
VISITATION AND PERSONAL CONTACTS


Documented records of campus visitations shall be kept and maintained on file in the office of the Compliance Coordinator for Athletics.  Prospects that would be considered initial qualifiers, to be brought in for official visits must be registered with the Eligibility Center of the NCAA, must be on the Institutional Request List at the Eligibility Center of the NCAA, and must provide a Test Score and Transcript as proscribed by NCAA Rules.  Prospects that would be granted eligibility based on continuing eligibility or progress toward a degree must submit  transcripts of their academic work at the other academic institutions.  Coaches should submit a list of names of these individuals to the Compliance Coordinator for approval by the Administrative Assistant for Certification.  Requests should be made on as-timely a basis as possible.

C.
REVIEW OF NCAA RULES AND REGULATIONS WITH PROSPECTIVE STUDENT-ATHLETES

The NCAA publication, A Guide for the College‑Bound Student-Athlete, is an excellent source for coaches in briefing prospective student-athletes.  The coach shall spend a period of time reviewing the rules with the prospective student-athlete.  A recruiter is required to inform a recruited prospect about the eligibility rules in NCAA Bylaw 14.  In addition, a coach is required to discuss expected behavior of both the prospect and the host during a visit.

D.
REVIEW OF ACADEMIC RECORDS

Each coach shall reasonably project that a prospective student-athlete is a "qualifier" before making a recommendation for financial aid.  If classes start in a given academic term before a prospect is certified as being academically eligible, institutional financial aid should not be awarded until "qualifier" status is confirmed.  Certification of prospective student-athletes who have never been enrolled as full-time college students must be performed by the NCAA Eligibility Center.  A coach shall remind the prospect to register with the Eligibility Center, provide data on the prospect required for the Institutional Request List, and allow the Eligibility Center sufficient time for processing a certification request.
E.
RECRUITMENT PRIORITIES.

Although there is no specific requirement for whom one may recruit, it is suggested that coaches look to prospective student-athletes within the State of Tennessee and remain within their sport’s budget limitations.  Coaches shall also consider recruiting student-athletes who will add to the diversity of the campus and Athletics Department.
     

F.  
POLICY ON MONITORING RECRUITING

The head coach of each specific program is charged with the responsibility of recruiting prospective student-athletes for Tennessee Tech.  The recruitment of a student-athlete should be a positive experience that is a rewarding part of the educational experience of a student-athlete.

In determining a student to recruit, the head coach shall be cognizant of the academic record of the prospect.  Each prospect should have a reasonable chance of academic success if he/she enrolls at Tennessee Tech.  

Each head coach shall be specifically responsible for compliance with all NCAA, OVC, TBR, and TTU rules and policies in the recruitment of student-athletes for his/her program.  All records required by the NCAA, the OVC, the TBR, and TTU shall be kept in the prescribed manner set forth by those various agencies.

To assist in the monitoring of phone contacts, all phone calls must be initiated from a coach’s office phone or a cell phone issued by the University. Any exceptions require approval from the Athletics Director or Associate Athletics Director for Sports and Compliance.  
Each head coach shall be responsible for being knowledgeable of the recruiting process and shall be responsible for the knowledge of his/her assistants involved in the recruiting process, relative to recruiting rules and established policies.  Each head coach and assistant coach shall be expected to follow the rules, and this expectation is stated in their University employment contract or Athletics contract, if applicable.  Their commitment to rules compliance shall be a significant part of their annual evaluation.

Tennessee Tech has a shared compliance structure.  Each person in that structure shall be required to maintain the appropriate records to document compliance in the various recruiting areas.  Those records, and any other records needed to monitor the compliance of recruiting rules, shall be made available to NCAA, OVC, TBR and TTU administrative personnel seeking to verify compliance with rules and policies.

G.  
OFFICIAL VISIT POLICIES AND PROCEDURES

1.  Institutional Recruiting Philosophy

Tennessee Tech intends to recruit quality students who represent the University in a positive manner.  It is the intention of the University that student-athletes mirror the student body in academic profile and performance.

All prospective student-athletes shall be recruited in compliance with NCAA, OVC, TBR and TTU policies.

In-state prospects should get the first look by recruiters.  Scholarships are intended to bring to the University outstanding athletes who meet the requirements for admission to the University.

Athletics is recognized as having taken a lead role in bringing a diverse group of students to the University.  This is encouraged.

Procedures:  All recruited student-athletes shall be admitted to the University under the existing admissions policies and procedures of the University.  

2.  Method to Develop Recruiting Policies

These policies are developed with recommendations from Athletics personnel, are officially adopted by the Athletics Committee, and approved by the President of the Tennessee Technological University.

Procedures:  The Athletics Committee shall adopt these policies and forward them to the President for approval through the Administrative Council.  Any changes in these policies shall be accepted by the Athletics Committee and endorsed by the President after passing through the Administrative Council.

 3.  Limitations on Official Visits:  (NCAA Bylaw 13.6.2)
All NCAA Rules regarding limitations on official visits shall be observed.

Procedures:  The head coach of each sport is required to be knowledgeable and to maintain all NCAA rules regarding official visits.  In the shared compliance structure, monitoring of these rules is done jointly by coaches, the Director of Compliance, the Compliance Coordinator, the Director of Athletics, the FAR, the SWA, and all other athletic staff.  

             4.  Academic Requirements:  (NCAA Bylaw 13.6.3)
TTU may not provide an expense-paid visit to a high-school prospect who has not presented the institution with a score from a PSAT, an SAT, a PLAN, or an ACT test taken on a national testing date under national testing conditions.  The score must be presented in writing through an official high-school or testing-agency document or through the use of the applicable testing agency’s automated-voice system.  In addition, the prospect must be registered with the Eligibility Center of the NCAA, and be on the IRL at the Eligibility Center of the NCAA.

TTU may not provide an expense-paid visit to a transfer prospect who has not presented the institution with copies of all transcripts of other academic work at the other institutions.

Procedures:  Prior to an official visit, the Prospect Official Visit Form shall be completed.  No expense money shall be provided by Ticket Office personnel without the form being completed.  

5.  Pre-Communication With Prospects and Parents or Guardians.

All prospects and parents shall receive a letter from the Athletics Director stating the expectations of the Athletics Department.

Procedures:  When a request is made to begin the process of completing an Official Visit Request Form, the Compliance Coordinator shall mail the letter from the Athletics Director.

6.  The Educational Component of an Official Visit

All prospects that visit with TTU shall meet with the Assistant Athletics Director for Academics and Student Welfare when possible.  If the Assistant Athletics Director for Academics and Student Welfare is not available, then the Associate AD for Sports and Compliance, the FAR or the Athletics Director should meet with the prospect to discuss the academic interests of the prospect.  In addition, coaches are encouraged to set up meetings with the prospect and faculty or staff in the prospect’s field of interest.

Procedures:  Head coaches shall schedule meetings with the Assistant Athletics Director for Academics and Student Welfare on each official visit.  If the Assistant Athletics Director for Academics and Student Welfare is not available, then the Associate AD for Sports and Compliance, the FAR or the Athletics Director should be scheduled to meet with the prospect to discuss the academic interests of the prospect.

            7.  First Opportunity to Visit:  (NCAA Bylaw 13.6.2.2.1)
A prospect may not be provided an official visit except within the timeframe as permitted by NCAA rules.

Procedures:  The head coach of each sport is required to be knowledgeable and to maintain all NCAA rules regarding official visits.  In the shared compliance structure, monitoring of these rules is done jointly by coaches, the Director of Compliance, the Compliance Coordinator, the Athletics Director, the FAR, the SWA, and all other athletics staff.  

             8.  Length of Official Visit:  (NCAA Bylaw 13.6.4)
An official visit to an institution shall not exceed 48 hours.  The 48-hour period of the official visit begins at the time the prospect arrives on the institution’s campus, rather than with the initiation of the prospect’s transportation by the coach or the time of the prospect’s arrival at the airport or elsewhere in the community.  An official interpretation also adds that the official visit begins with the entertainment of the prospect in the locale, if it is earlier than the arrival on the institution’s campus.

Procedures:  The head coach of each sport is required to be knowledgeable and to maintain all NCAA rules regarding official visits.  In the shared compliance structure, monitoring of these rules is done jointly by coaches, the Director of Compliance, the Compliance Coordinator, the Athletics Director, the FAR, the SWA, and all other athletic staff.  

9.  Forms and Receipts Required on Official Visits

Coaches shall maintain written records of official visits including itineraries.  Official Visit Request Forms shall be maintained with the requisition to repay the petty cash or the requisition to pay the expenses of the official visit.

Procedures:  The Official Visit Request Form shall be maintained by the Compliance Coordinator and in the Ticket Office where petty cash is issued.  Only expenses that are documented by receipts shall be paid.    

            10.  Transportation on Official Visit: (NCAA Bylaw 13.5.2)
All NCAA rules regarding limitations on transportation during, or on, an official visit shall be observed.

Procedures:  The head coach of each sport is required to be knowledgeable and to maintain all NCAA rules regarding official visits.  In our shared compliance structure, monitoring of these rules is done jointly by coaches, the Director of Compliance, the Compliance Coordinator, the Athletics Director, the FAR, the SWA, and all other athletics staff.  

            11.  Accommodations on Official Visit:  (NCAA Bylaw 13.6.6)
All NCAA rules regarding limitations on accommodations during an official visit shall be observed.

Procedures:  The head coach of each sport is required to be knowledgeable and to maintain all NCAA rules regarding official visits.  In our shared compliance structure, monitoring of these rules is done jointly by coaches, the Director of Compliance, the Compliance Coordinator, the Athletics Director, the FAR, the SWA, and all other athletics staff.  Only payments for accommodations will be paid from written receipts or invoices.

12.  Entertainment/Tickets on Official Visit:

TTU may provide entertainment on the official visit, which may not be excessive and only for a prospect and the prospect’s parents [or legal guardians] or spouse and only within a 30-mile radius of the institution’s main campus.  Entertainment and contact by representatives of Athletics’ interests [boosters] are not permitted.  

Procedures:  The head coach of each sport is required to be knowledgeable and to maintain all NCAA rules regarding official visits.  In the shared compliance structure, monitoring of these rules is done jointly by coaches, the Director of Compliance, the Compliance Coordinator, the Athletics Director, the FAR, the SWA, and all other athletics staff.  Only payments for entertainment will be made with signed receipts by the host.  

            13.  Meals and Lodging While in Transit:  (NCAA Bylaw 13.6.7.1.1)
It is permissible for TTU to pay a prospect’s actual cost for reasonable expenses (e.g., meals, lodging) incurred while traveling to and from campus on the official visit.

Procedures:  The head coach of each sport is required to be knowledgeable and to maintain all NCAA rules regarding official visits.  In the shared compliance structure, monitoring of these rules is done jointly by coaches, the Director of Compliance, the Compliance Coordinator, the Athletics Director, the FAR, the SWA, and all other athletics staff.  Only payments will be made or reimbursed from written receipts or invoices.

            14.  Complimentary Admissions:  (NCAA Bylaw 13.6.7.2)
During the official visit, a maximum of three (3) complimentary admissions to a home athletics event at any facility within a 30-mile radius of the TTU campus in which TTU’s intercollegiate team practices or competes may be provided to a prospect.  Exceptions for nontraditional families are permissible, up to two additional admissions. 
Procedures:  All admissions to events are issued by Ticket Office personnel and shall be in compliance with all TBR, TTU, and NCAA rules.  Requests should be made in advance to Ticket Office personnel, and the recipient of the tickets must sign the appropriate receipt for the tickets.

            15.  Parking on Official Visit:  (NCAA Bylaw 13.6.7.3)
TTU may arrange special on-campus parking for prospects during the official visit.

Procedures:  All requests for athletic parking should be made to the Director of Facilities and Events.  All requests for temporary parking should be made to a representative of the TTU Campus Police.
            16.  Cash to Prospect: (NCAA Bylaw 13.6.7.4)
TTU, or representatives of its Athletics interests (boosters), shall not provide cash to a prospect for entertainment purposes.

Procedures:  The head coach of each sport is required to be knowledgeable and to maintain all NCAA rules regarding official visits.  In the shared compliance structure, monitoring of these rules is done jointly by coaches, the Director of Compliance, the Compliance Coordinator, the Athletics Director, the FAR, the SWA, and all other athletic staff.    

            17.  Student Host:  (NCAA Bylaw 13.6.7.5)
The institution may provide the following to a student host entertaining a prospect:

(a) A maximum of $40 for each day of the visit to cover all actual costs of entertaining the prospect (and the prospect’s parents, legal guardians, or spouse), excluding the cost of meals and admission to campus athletic events.  These funds may not be used for the purchase of souvenirs such as T-shirts or other institutional mementos.  It is permissible to provide the student host with an additional $20 per day for each additional prospect the host entertains.

(b) A complimentary meal, provided the student host is accompanying the prospect during the prospect’s official visit.

(c) A complimentary admission to a campus athletics event, provided the ticket is utilized to accompany a prospect to that event during the prospect’s official visit.

If several students host a prospect, the $40 per day for entertainment may be used to cover the actual and necessary expenses incurred by the prospect and all hosts.  Only one student host may be provided a free meal if restaurant facilities are utilized.

The student host(s) must be enrolled in TTU.  A non-qualifier may not serve as a student host during his or her first academic year in residence.

Procedures:  All requests for entertainment money are made to Ticket Office personnel.  Ticket Office personnel shall only give money for students that are on an Official Visit Request Form that has the proper signatures.  The coach and the student-athlete who will serve as the host must sign the appropriate receipts for the entertainment money.

18.  Responsibilities of Student Hosts

Student hosts must be student-athletes who are eligible to serve as student hosts by NCAA rules.  The student host must represent his/her team, the Athletics Department, and the University in a responsible manner.  Each head coach shall discuss this issue with student hosts prior to any visit.

Procedures:  The head coach of the respective sport is accountable for choosing appropriate student hosts and for the behavior of the student hosts.

            19.  Use of Automobile:  (NCAA Bylaw 13.6.7.5.3)
TTU or a representative of its Athletics interests (booster) may not provide an automobile 
for use by the prospect or the student host.

Procedures:  The head coach of each sport is required to be knowledgeable and to maintain all NCAA rules regarding official visits.  In the shared compliance structure, monitoring of these rules is done jointly by coaches, the Director of Compliance, the Compliance Coordinator, the Athletics Director, the FAR, the SWA, and all other athletics staff.    

            20.  Meals on Official Visit:  (NCAA Bylaw 13.6.7.7)
The cost of actual meals, not to exceed three per day, on the official visit for a prospect and the prospect's parents, legal guardian(s), or spouse need not be included in the $40 per-day entertainment expense.  Meals should be comparable to those provided to student-athletes during the academic year. The institution may only pay for meals for the prospect, the host, the Head Coach, the Head Coach’s spouse, and assistant coaches.  Any other persons such as a faculty member, or University Administrator could only be paid with advance permission of the Athletics Director.   A reasonable snack (e.g., pizza, hamburger) may be provided in addition to the three meals.

Further, TTU encourages all to utilize the services of the TTU food services provider on at least one occasion, and as often as possible.

Procedures:  Prior to payment or reimbursement of any meals, all meals should be documented with the persons that are being fed, and the costs of the meals.  All payments and reimbursements shall be in accordance with regular Business Office practices.       
 21.  Entertainment at Staff Member’s Home:  (NCAA Bylaw 13.6.7.7.1)


A luncheon, dinner, or brunch at the home of an institutional staff member (e.g., the Athletics Director, a coach, a faculty member or the institution’s president) may be held for a prospect on an official visit, provided the entertainment is on a scale comparable to that of normal student life, is not excessive in nature, and occurs on only one occasion.
Procedures:  Documented expenses for such entertainment must be presented prior to payment or reimbursement for those expenses.  All payments and reimbursements shall be in accordance with regular Business Office practices.

            22.   Lodging for Additional Persons:  (NCAA Bylaw 13.6.9)
Additional persons (e.g., prospect's brother, sister, or friend) may stay in the same room as the prospect or parents, spouse, or legal guardian(s) of the prospect, but the institution shall not pay the costs resulting from the additional occupants. The additional occupants shall not be prospects being recruited by the institution. 

Procedures:  The head coach of each sport is required to be knowledgeable and to maintain all NCAA rules regarding official visits.  In the shared compliance structure, monitoring of these rules is done jointly by coaches, the Director of Compliance, the Compliance Coordinator, the Athletics Director, the FAR, the SWA, and all other athletic staff.  

23.  Student Host and Prospect Instructions

Each head coach shall verbally address and give to, in writing, the following Student Host Instructions.

(a) No alcohol or drugs shall be consumed or used as entertainment or during any other phase of an official visit.  Use of alcohol and drugs as a recruiting device is strictly prohibited.

(b) No visitor, other than team members, shall be allowed in a prospect’s room at any time during an official visit.  The use of sex, indirectly or directly as a recruiting device or practice, is strictly prohibited.

(c) There shall be no visits to “gentleman’s clubs,” or any like establishment where “stripping,” etc. is allowed.  If there are such establishments in the community, the head coach shall insure that each host and prospect are instructed on places where the entertainment of prospects is allowed and which places that entertainment of prospects is not allowed.

(d) The prospect and student host shall be given an expectation of evening curfew as determined by the head coach of each sport.  The head coach of each sport shall also discuss the expectations of behavior during unstructured time on the visit.

(e) Verbal expectations regarding behavior of the prospect and the student host shall be given by the head coach with special attention to interaction with the opposite sex, sexual interaction with members of the same or opposite sex, lawful behavior, and the desire to represent the team, the Athletics Department, the University, and the prospect’s school and parents or guardians in a responsible way.  Any participation in gambling or gaming devices or events is strictly prohibited.  

(f) Each head coach is expected to take significant action, and report the violation and the action taken, to the Athletics Director in a timely manner.  In addition, the AD shall report any violations and actions taken to the OVC Commissioner.

(g) Phone numbers of the head and assistant coaches will be given in case of emergency or in case they are needed for other reasons.

Procedures:  Each head coach shall sign a statement that he or she has verbally given the student host and the prospect the instructions detailed above at the earliest moment of the official visit.  The student host and the prospect shall sign the same statement that they have received these verbal instructions.  The form shall be returned with the petty cash voucher for the student host and be kept on file with that document.

24.  These policies and procedures shall be reviewed by representatives of the OVC at least once every four years.




     
VII.  SCHEDULING AND CONTRACTS

VII.  SCHEDULING AND CONTRACTS

Preparing the schedule and scheduling Intercollegiate Athletics events shall be the primary responsibility of the particular coach with approval of the Athletics Director or designee. The coach shall prepare a schedule of events taking into consideration the travel funds available, OVC regulations and requirements, and NCAA regulations and requirements, and shall present it to the Associate Athletics Director for Sports and Compliance. 
A.  In sports where contracts are required, the President, Athletics Director or designee, as appropriate, shall be responsible for approving event contracts. 

B. When a contract is deemed appropriate, a standard OVC athletics event contract (Appendix 2) should be used as the agreement between the teams involved.  
C. The Athletics Director has signature authorization for athletic game contracts providing payment of a game guarantee of $249,999.99 or less.  Athletic game contracts in which the game guarantee exceeds $249,999.99 require the review of the University’s business and/or legal office prior to approval by the President of designee.

D. Whenever the University agrees to pay the visiting team a game guarantee, the contract, after being signed by all parties, will be sent to the Purchasing Office where a purchase order will be assigned.  

E. Within reasonable limits, the coach with the approval of the Athletics Director or designee, shall schedule non‑conference events with teams from the universities within Tennessee and the surrounding region to reduce expenses, increase student interest, and minimize class absences.  With the approval of the Athletics Director or designee, the coach may schedule games outside the surrounding region when it is in the interest of the Athletics Department or team.
F. Except for post‑season events, the coach and the Athletics Director or designee shall adhere to University policy and avoid scheduling athletics events during the week of final examinations.  Exceptions to this policy must be approved by the Athletics Director and President.
G. Cancellation of an athletics event because of inclement weather and/or travel conditions shall be by mutual consent of the coaches and athletics directors involved. The coach shall consult with the Athletics Director or designee immediately after a postponement to discuss rescheduling.

VIII.  ATHLETICS TICKET POLICIES AND PROCEDURES

VIII.  ATHLETICS TICKET POLICIES AND PROCEDURES

The Athletics Department shall abide by Tennessee Board of Regents’ policies with respect to University athletics tickets (Appendix No. 3).  
A.
GENERAL TICKET PROCEDURES


1.
Tickets Available for Athletics Events



The Athletics Department shall charge admission for football and basketball.  All other University athletics events are usually non-revenue. The charging of admission to other events may be directed by the Athletics Director through the Athletics Committee and approved by the President.


2.
Ticket Pricing



a.
Ticket prices shall be recommended on an annual basis by the Athletics Director through the University Athletics Committee except when the increase in price affects the employees of the University, and then the recommendation will be approved by the Athletics Committee.  


b.
The President will approve the ticket pricing.


3.
Ticket Sales



a.
Distribution Points




(1)
The Hooper Eblen Center Ticket Office shall be the central ticket distribution point for the University.




(2) 
The Athletics Department online ticketing system (available at www.ttusports.com) may be utilized as a distribution point for ticket sales.  




(3)
During football season, day-of-game sales shall be at the ticket booths located on each side of
Tucker Stadium.




(4)
Other community satellite distribution centers may be utilized as approved by the Athletics Director.



b.
Advance Sales




(1)
Season ticket sales shall be arranged for football and basketball.





(a)
The Athletics Department shall maintain a written policy for the renewal of season tickets and a policy for priority on

purchasing open season tickets.  This policy shall be recommended by the Athletics Director and approved by the Athletics Committee.




(b)
Any discounts or special pricing plans for purchasing season tickets shall be part of 
the ticket pricing plan as described below.  Groups that may qualify for special pricing plans shall include, but are not limited to, the following:






i. 
Tennessee Tech employees who are employed during the current academic year may purchase a maximum of four 
(4) tickets at the employee rate.  A retired Tech employee may be allowed to purchase a maximum of two (2) tickets at the employee rate, in addition to the two (2) complimentary tickets that he/she is eligible to receive.  Eligibility is determined by the Office of Human Resource Services.  






ii.
Spouses or children of Tennessee Tech students. 






iii.
Youths who are high school age and under.

iv. Senior citizens who are 60 years of age and above.






v. 
Other groups/businesses as deemed appropriate by the Athletics Director.  


The Athletics Director shall have the authority to make exceptions to these provisions, subject to final approval by the President.




(2)
Game-by-game advance sales shall be at the Hooper Eblen Center Ticket Office or via the online ticketing system.  Discounts for game-by-game tickets are available in advance for groups if purchased in the Ticket Office.  



c.
Appropriate athletics revenue accounts shall be credited for ticket sales.


4.
Ticket Accountability



a.
Internal Controls




(1)
Ticket Seller Statements (Appendix No. 4) shall be utilized to verify collection and receipt of sales from day-of-game ticket booths.




(2)
Advance or mail-order sales shall be controlled by the use of the reporting portal in the online ticketing system 



b.
External Controls




All documentation, reconciliation, and control measures shall be subject to regular review by the Internal Auditor and auditors from the State Comptroller's Office.

B.
ADMISSION TO ATHLETICS EVENTS


1.
Game Tickets

Tickets for each revenue-producing athletics event shall be printed and required for admission to the event, except for TTU students with a valid ID (see section B.3). 


2.
Complimentary Tickets



a.
All complimentary tickets shall be authorized by the President prior to distribution through a listing of categories or individual names (e.g., AD guests, 
prospective students, etc.).  




b.  
Ticket Listing




(1)  A listing of complimentary tickets shall be prepared and 

 


       filed for audit purposes as an attachment to each event's final ticket 

  


       reconciliation statement.

(2) The listing shall show the name of the individuals who received the tickets, the number and type of tickets received, the account name and account number to be charged, and the cost and purpose for issuing the complimentary tickets (Appendix No. 5). The signature of the person receiving complimentary tickets shall be required unless approved by the President.  All signature cards (Appendix No. 6) shall be attached to the complimentary ticket listing for accounting purposes. 



c.
Categories of individuals that may qualify for complimentary season tickets shall include, but are not limited to the following:




(1) 
Retired Tennessee Tech employees and spouses of deceased retired Tech employees shall be limited to two (2) complimentary season tickets.




(2) 
Athletics Department staff members employed during the current academic year.  The number of season tickets shall be limited to a maximum of four (4) unless the number of immediate family members exceeds four.




(3)
New full-time faculty and staff.  New full-time faculty and staff shall be limited to two (2) complimentary season tickets for one season of football and one season of basketball.  The new employee must take advantage of this offer during his or her first year of employment.  A listing will be provided by the Office of Human Resource Services.




(4) 
Members of the car coaches club, athletics patrons, and charitable organizations shall receive a limited number of complimentary season tickets.




(5)
The head football coach and the marching band director shall each receive an additional twenty-four (24) tickets for the football season. The head basketball coach of each team shall receive an additional twenty-four (24) tickets for the basketball season.  The pep band director shall receive an additional eight (8) tickets for basketball season.  All use of tickets shall comply with applicable University, NCAA, and OVC regulations and be used for promotional purposes.

(6) The Athletics Director shall receive an additional eight (8) tickets to promote the program and to facilitate future support and ticket sales. All use of tickets shall comply with applicable University, NCAA, and OVC regulations.




(7)
The President may receive a limited number of tickets for the President’s guests and/or to facilitate future support.  

The Athletics Director has the authority to make exceptions to these provisions, subject to final approval by the President.



d.
Groups that may qualify for complimentary single game tickets shall include, but are not limited to the following:




(1)
High school recruits




(2) 
High school and junior high school coaches




(3) 
Cheerleader parents




(4) 
Alumni cheerleaders




(5) 
Athletics Association guests



(6) 
Athletics Director's guests

(7)
President’s guests

(8)
Athletic Patrons (nurses, assistants, etc.)

(9)
Student trainers and team managers  

(10)
Student-athletes guests as allowed by NCAA Rules

(11)
Part-time athletics personnel

(12)
Corporate sponsors




(13)
Members of visiting high school and junior high school teams




(14) 
Hall of Fame inductees




(15)
School principals and district superintendents

 


(16)
Former letter winners




(17)
Band/Golden Girl parents

The Athletics Director has the authority to make exceptions to these provisions, subject to final approval by the President.



e.
Distribution of Tickets 




(1)
The Hooper Eblen Center Ticket Office or other "Will Call" ticket booths shall be utilized to dispense complimentary tickets.  Receipt of complimentary tickets or admissions shall be acknowledged by signature on the above noted signature card.




(2)
All complimentary tickets shall be charged to the account indicated on the complimentary ticket list. 

(3)  
Complimentary tickets shall not be mailed to the receiving party unless


approved by the President.

(4) The names of those who qualify for complimentary tickets shall appear     on a specific list.  They will need to receive a ticket for admittance to        that day’s game.  These lists shall be available at designated locations.      High school recruits may sign for up to three (3) tickets.  Area school       coaches shall receive two (2) as shall the parents of cheerleaders and         band members.  Player’s parents, athletic patrons, student trainers,            managers and part-time athletic personnel may receive four (4) tickets. 



f.
Post-Season Events

All complimentary tickets for post-season events shall be handled per NCAA guidelines.


3.
Student Tickets



a.
Tennessee Tech students who have a valid ID shall be admitted free at the designated student/general admission section.  On special occasions students may be charged for tickets if recommended by the Director of Athletics and approved by the President.  In addition, OVC or NCAA or other postseason events may have a charge for student tickets if required by the tournament guidelines.


b.
Guests of students shall be admitted by the student purchasing a student section ticket at the ticket window.


4.
Group Tickets



a.
The Athletics Director, in consultation with other appropriate University officials, shall develop various group promotional packages for admission to football/basketball games and shall submit them for the President's approval.

b. Group promotions are not available to groups from the visiting institution.



c.
Groups that may qualify for special admission packages shall include, but are not limited to, state and local government employees, youth (high school age and under), senior citizens, school groups, Varsity "T" Club members, Parents' Day and Homecoming participants, local businesses and industries, and other youth, community and campus organizations.



d.
Group tickets should be purchased in advance.  The group shall provide either a

 
listing or description for those receiving the group discount tickets.


5.
Student-Athletes' Tickets



a.
Tennessee Tech Student-Athletes




Each Tennessee Tech student-athlete shall be 
allowed a maximum of four (4) complimentary tickets per contest in his or her sport (Appendix No. 7).  All OVC and NCAA rules will apply.



b.
Visiting Student-Athletes




Visiting team tickets shall be issued according to contractual provisions.

C.
 GAME SECURITY


1.  
The TTU University Police officers with the assistance of the Athletics Director shall be responsible for enforcing rules and regulations to ensure the safety of patrons and maintain appropriate crowd control and conduct, including monitoring and enforcing the OVC sportsmanship statement.


2.
Other game administration personnel shall be obtained by the Athletics Director to assist University Police in the parking of vehicles, crowd control at entrance and exits, and other duties as deemed necessary.

D.
OTHER REGULATIONS


1.
Parking and Seating Priorities

Parking and seating priorities shall be developed and maintained by the Athletics Director.

.

IX.  FACILITIES AND EQUIPMENT

IX.  FACILITIES AND EQUIPMENT

A.
HOOPER EBLEN CENTER


1.
Seating capacity:  9280 


2.
Scheduling of reservations:  Athletics Director or designee.

3.
Priorities for use:



a.
Tennessee Tech convocations




Men's and women's varsity athletics events




University Programming Council (UPC) concerts




University performing arts programs




University sponsored conferences



b.
Tennessee Tech varsity teams practice



c.
Intramurals


4.
A rental fee for non-University activities will be charged per the established University rate.

B.
VARSITY TENNIS COURTS (14)


1.
Seating capacity:  250


2.
Scheduling of reservations:  Individual reservations shall not be required.  Reservations for varsity matches and physical education classes shall be controlled by the Athletics Director or designee.


3.
Priorities for use:



 a.
Varsity tennis team’s matches and practice



b.
Physical Education classes

c.
Recreation use:




1.
Tech faculty, staff, and students




2.
Dependents of faculty, staff, and students




3.
Community use

C.
QUILLEN FIELD (BASEBALL)


1.
Seating capacity:
561


2.
Scheduling of reservations:  Reservations for use shall be controlled by the Athletics Director or designee.


3.
Priorities for use:



Varsity baseball team games and practice

D.
SOFTBALL FIELD


1.
Seating capacity: 
400
2.       Scheduling of reservations:  Reservations for use shall be controlled by the Athletics            Director or designee.


3.       Priorities for use: Varsity softball team games and practice

E.
FOOTBALL PRACTICE FIELD (SOUTH SIDE OF EBLEN CENTER)


1.
Seating capacity:  none


2.
Scheduling of reservations:  Reservations for use shall be controlled by the Athletics Director or designee.

3. 
Priorities for use:

a. Football team



b.         Soccer  team



c.
Other activities approved by Athletics Director or designee.  

F.
RIFLE RANGE (WEST SIDE OF TUCKER STADIUM)


1.
Seating capacity:  none


2.
Scheduling of reservations:  Reservations for use shall be controlled by the Athletics Director or designee.

G.
INDOOR TENNIS CENTER


1.
Seating capacity:  50


2.
Scheduling of reservations:  Through the Tennis Center during open hours.  Reservations for use shall be controlled by the Athletics Director or designee.


3. 
No guests are allowed to use the Center, except for tennis lessons and/or fundraising tournaments and activities. The Athletics Director or designee may make exceptions in special circumstances.  


4.
Priorities for use:



a.
Varsity tennis team



5.
Rules for use of the Tennis Center and seasonal openings may be obtained from the Center or the Director of Facilities and Events.

H.
TUCKER STADIUM/OVERALL FIELD


1.
Seating capacity:  16,000


2.
Scheduling of reservations:  Reservations for use shall be controlled by the Athletics Director or designee.


3. 
Priorities for use:



a.
Varsity football team



b.
University Marching Band



 c.
Other University-sponsored activities (camps, clinics, etc.)



 d.
Community activities

4.
A rental fee for non-University activities will be charged per the established University rate.

I.
TUCKER STADIUM TRACK



1.
Scheduling of reservations:  Reservations for use shall be controlled by the Athletics Director or designee.


2.
Priorities for use:



a.
Varsity men's and women's cross-country and women's indoor and outdoor track teams



b.
Health and physical education classes



c.
University Marching Band



d.
Intramurals



e.
Other University-sponsored activities



f.
Recreation use:




1.
Tech faculty, staff, and students




2.
Dependents of faculty, staff, and students




3.
Community use


3.
Rules for Usage:



a.
No wheels (strollers, bikes, skates, rollerblades, etc.)




b.
No pets



c. 
No vehicles



d.
No glass bottles or containers



e.
No baseball or softball



f.
No tobacco products of any kind



g.
No food or gum on the turf or track



h.
Walkers will use lanes 7 and 8



i.
Non-track team members will run in lanes 5 and 6



j.
Approved shoes for track/turf only



k.
No hard-sole shoes



l.
No littering



m.
Unattended children are not allowed.  Please do not allow them to play in the jump pit or on the turf.


n. No free play on the turf.

J.
SOCCER FIELD


1.
Seating capacity:  350


2.
Scheduling of reservations:  Reservations for use shall be controlled by the Athletics Director or designee.


3. 
Priorities for use:



a.
Varsity women's soccer team 



b.
Other groups, as approved by the Athletics Director 

K.
SOCCER PRACTICE FIELD (Intramural Fields)


1.
Seating capacity:  None


2.
Scheduling of reservations:  Reservations for use shall be coordinated jointly with the Athletics Director and the Campus Recreation Director.


3. 
Priorities for use:



a.
Varsity women's soccer team during scheduled practice times

b. Intramurals

c. TTU men’s soccer club

L.
ATHLETIC PERFORMANCE CENTER


1. 
Indoor Practice Center


a.         The Director of Athletic Performance will be responsible for schedule                                          coordination; the Director of Facilities will coordinate in absentia. Hours of                                 operation are 6 a.m. to 9 p.m., Monday through Friday.
b.         Regular Schedule: Reservations will be made in 1-hour increments.                       Requests must be received within 14 days prior to beginning each term                  (fall, spring, summer).  The following information must be provided by 
           e- mail:

           
- Requested day(s) of the week

           
-Time of arrival and departure

-Estimated number of individuals using the facility

-Sections of the facility needed (full, cages, midfield)

c. 
Emergency Schedule (due to inclement weather): Reservations will be made in 3-hour increments (3-6 p.m.; 6-9 p.m.).  They may be received by phone or e-mail.  Same request details as above should be provided.



d.
Scheduling Priority: Regular Schedule
1.  Strength and conditioning sessions for TTU student-athletes (following tier priority)

2.  Sport skill sessions for TTU student-athletes

(a.)  In-season sports (following tier priority)

(b.)  Off-season sports (following tier priority) 

When no teams are in-season, tier priority will apply

3.  Strength and conditioning camps and clinics

4.  Sport camps and clinics

***Sessions scheduled after 3 p.m. on weekdays will be subject to Emergency Schedule.

e. 
Scheduling Priority: Emergency Schedule
1.   In-season sports (following tier priority)

2.   Off-season sports (following tier priority)

*When no teams are in-season, tier priority will apply


2. 
Strength Center

a.          The Director of Athletic Performance will be responsible for schedule                                     coordination; the Assistant Strength Coaches will coordinate in absentia.                                Hours of operation are 6 a.m. to 6 p.m., Monday through Friday.  
b.
Reservations will be made in 1-hour increments.  Requests must be received by e-mail within 14 days prior to beginning each term (fall, spring, summer).
c. 
The scheduling priority is strength and conditioning sessions for student-athletes, following tier priority, then strength and conditioning camps and clinics.  
M.
EQUIPMENT

Equipment issue and care shall be the responsibility of the head coach for each sport (i.e., basketball, football, tennis, etc.).  Procedures for equipment issue and return shall vary from sport to sport and shall be somewhat dependent on the length and nature of the competition and practice seasons.  Each head coach shall be required to keep the Athletics Director or designee informed of substantive changes in equipment procedures.


X.  ATHLETIC TRAVEL       

X.  ATHLETIC TRAVEL
This policy is established by Tennessee Tech University in recognition of the unique characteristics associated with travel by athletic personnel and teams.  The purpose of the policy is primarily to address practical considerations for travel related specifically to the performance of intercollegiate athletic recruiting and athletic team travel.  The policy shall apply only to these functions; travel for other purposes by athletic personnel shall be subject to Tennessee Tech University General Travel Policies and Procedures, which can be found at http://www.tntech.edu/adminpandp/accounting/Travel/acct4.html.  All travel will be reimbursed subject to Tennessee Tech University General Travel Policies and Procedures unless a specific exception is provided below.  In addition, all travel conducted by TTU Intercollegiate Athletics shall comply with all pertinent regulations of the NCAA and the OVC.  Compliance will be monitored by the Athletics staff.

  I. 
Athletic Recruiting
A.  Travel Advances

Travel advances should be made consistent with the Tennessee Tech University General Travel Policies and Procedures.  In addition, temporary or permanent travel advances may be made to staff members engaged in recruiting when such advances are approved by the President or designee.

B.  Reimbursement Rates - Courtesy Vehicle

If a staff member has a "courtesy vehicle" due to his or her association with the institution, the maximum rate allowed will be the rate allowed under the University’s General Travel Policies and Procedures, less seven cents per mile.

C.  Approval for Travel

The following are subject to prior approval by the President or designee:

1.   Blanket travel authorization for scouting or recruiting; and

       2.   The travel of visitors and guests at institutional expense for any occasion related to

             recruiting.

D.  Guest Meals

The actual cost of guest meals may be claimed when incurred by a staff member for recruiting purposes. Such claims must be submitted in appropriate detail. Receipts are required.  Maximum per diem meal rates less than actual costs may be set by the Athletics Director if deemed necessary. 

E.  Student Recruits

1. 
Athletic compliance staff members are responsible for compliance with pertinent NCAA and OVC rules regarding student recruits.

      2. 
Lodging in campus facilities should be arranged if space is available. If campus

             space is not available, arrangements may be made for lodging in local motels/hotels,

             and, with the approval of the Athletics Director or designee may be charged to the

             Athletics Department.

3. 
If available, the use of campus dining services should be arranged and costs may be charged to the Athletics Department. If necessary, staff members will be reimbursed at cost for off-campus meals, with reasonable and customary gratuities allowed.  Receipts must accompany claims.  Maximum per diem meal rates less than actual costs may be set by the Athletics Director if deemed necessary. 

4. 
Transportation may be arranged through a local travel service and charged to the Athletics Department with the approval of the Athletics Director or designee. Automobile mileage may be reimbursed to a student recruit at the maximum rate allowed under the University’s General Travel Policies and Procedures for the use of a personal vehicle.

5. 
Entertainment expenses may be reimbursed at cost within NCAA and OVC rules.

 II. 
Travel
A. Institutional officials and guests of the institution that accompany the team on trips          must be approved in advance by the President or designee.

B. In all cases, team and group transportation will be arranged through establish

       institutional procedures, and travel itineraries are to be arranged in advance. 

 Athletics department staff members who arrange for travel and lodging are highly  encouraged to make reservations that keep student-athlete welfare and safety a  priority. Documentation must be maintained in the Athletics Department or other

       appropriate departments or offices indicating that various cost alternatives have

       been explored before making all arrangements and reservations. However, if such 

       arrangements are made by the institution's purchasing office, that office should

      maintain the appropriate documentation.

C. A roster of all individuals on a particular trip must be included with the itinerary

      documentation for proper accounting and auditing purposes and filed with the travel

      claim.

D.  
A travel advance in the amount of 100% of the estimated trip expenses may be allowed. One person from the Athletics Department or other appropriate department or office who is familiar with the travel regulations will be responsible for the advance and all bills connected with team or group travel.  University Procards may be used for Athletic team travel.  

E.  
Receipts are required for all team travel expenses consistent with the University’s General Travel Policies and Procedures.
F.  
Actual lodging expenses will be reimbursed. Documentation must be maintained in the Athletics Department or other appropriate department or office indicating that various cost alternatives have been explored before making all arrangements and reservations. However, if such arrangements are made by the institution's purchasing office, that office should maintain the appropriate documentation.  

G.  
Miscellaneous expenses, such as movies while on trips, must be supported by receipts. Telephone calls by staff members for business purposes may be claimed with documentation consistent with the University’s General Travel Policies and Procedures.
H.  
Individual meals associated with athletic travel will follow the University’s General Travel Policies and Procedures.

I.   
All team meals and snacks will be reimbursed at actual cost. Gratuities not to exceed reasonable and customary rates are allowed. Appropriate documentation and receipts are required.  Maximum per diem meal rates less than actual costs may be set by the Athletics Director if deemed necessary.
J.   
All travel claims and requisitions for team travel must be approved in writing by the appropriate approving authority.

III. 
Exceptions

The Chancellor or his or her designee may approve exceptions to the requirements of this policy in appropriate cases.


XII.  SPORTS MEDICINE


XII.  SPORTS MEDICINE

A.
TTU STUDENT-ATHLETE MEDICAL POLICY AND PROCEDURE HANDBOOK

Each student-athlete shall be given a copy of the TTU Student-Athlete Medical Policy and Procedure Handbook prepared by the Head Athletics Trainer.  It is also available online in the Student-Athlete Handbook.

B.
PHYSICAL EXAMINATIONS

The Team Physician or his designee shall administer physical examinations and/or updates to medical history to all student-athletes at the start of their sports' season or at another appropriate time designated by the Team Physician or Head Athletics Trainer. Physical examinations will follow the same guidelines as required by the NCAA.

C.
MEDICAL CARE

The Sports Medicine personnel at Tennessee Tech shall work under the direct supervision of the team physicians in caring for all medical problems connected with participation in intercollegiate contests. The team physicians shall work closely with all Tech Athletics Trainers, order all x-rays and hospital diagnostic procedures, and treat and make diagnoses of all illnesses to Tech student-athletes. These physicians shall also decide whether a student-athlete should see another physician for consultation of an injury.  All second opinions sought from the medical field in regard to injuries incurred by a Tennessee Tech student-athlete shall be paid by the student-athlete, unless that student-athlete was referred by Tennessee Tech Sports Medicine personnel.

D.
INSURANCE

Tennessee Tech Athletics strongly recommend that each student-athlete be covered by medical insurance in the event of an accident or non-sports related illness. Most student-athletes are covered by their parents’ insurance until they graduate or turn 26.  If the student-athlete is not covered by insurance, the University offers a health insurance plan for a very reasonable fee. Insurance is not included in the University's fee. The Athletic Department is not responsible for securing medical insurance for its student-athletes, but strongly encourages each student-athlete to carry medical and accidental insurance. 

Injuries received during participation in practice-related activity, as defined by the NCAA, will be covered by Tennessee Technological University after all private insurance has paid its maximum benefits.  Tennessee Technological University provides secondary insurance for student-athletes with a policy provided by the Tennessee Board of Regents.  The Athletic Department must have all insurance information for easy access prior to the start of pre-season practice. Injuries received during participation in practice-related activity, as defined by the NCAA, will be paid from the Medical and Insurance Account, from the Secondary Insurance or from the NCAA Catastrophic Insurance Policy after student-athletes insurance has paid its maximum amount.  Individual insurance will be utilized to meet the University's deductible.  As stated above, this coverage pays only in excess of any policy maintained by the parents or student-athlete as a group or individual policy. The student-athlete’s policy must contribute its maximum amount first, and if there is any shortage, it will be paid through the plan offered at the University to the maximum coverage provided. If there are any questions regarding insurance, one should contact a staff athletic trainer.

A student-athlete should normally use the medical staff affiliated with Tennessee Tech Athletics’ department, or medical staff recommended by TTU Athletics and Sports Medicine.  Any use of outside departmental affiliated medical staff may be charged to the student-athlete and not covered by the Tennessee Tech policy.  Prior to seeing any medical staff not affiliated with Tennessee Tech, you should receive approval from the Head Athletic Trainer in order to ensure that the evaluation is covered by Tennessee Tech athletic insurance.  

Injuries received during participation in non-practice-related activity, as defined by the NCAA, shall normally be paid by the student-athlete. Under special circumstances the charges may be paid from the sports restricted account, if approved by the coach and the Athletics Director.

The NCAA Student Assistance Fund may be used (for those who qualify and subject to available funds) for any injury or medication (i.e., athletic-or-non-athletic related), regardless of whether the occurrence is in or out of season, or practice related as defined by the NCAA.

TENNESSEE TECHNOLOGICAL UNIVERSITY WILL NOT NORMALLY SEEK MEDICAL ASSISTANCE FOR ANY ATHLETE UNTIL WE HAVE ALL INFORMATION CONCERNING YOUR INSURANCE COVERAGE OR LACK OF COVERAGE!!  It is the responsibility of the student-athlete to keep the training staff fully updated on his or her primary insurance coverage.
E.
STUDENT THERAPY CENTER

Tennessee Tech's Dr. William C. Francis Student Therapy Center/Athletics Training Complex shall be for the use of all Tech student-athletes. Tennessee Tech students, faculty, and staff shall have access and use of all facilities, based solely on written referral from the Tech Health Services Department or by an outside physician. Exceptions to this policy shall be granted by the Head Athletics Trainer or Team Physician.

F.
TTU POLICY AND PROCEDURES ON DRUG EDUCATION/SCREENING
“This policy is not to be construed as a contract between the college and the student-athletes at Tennessee Tech University. However, signed consent and notification forms shall be considered confirmation of the student-athlete’s agreement to the terms and conditions contained in this policy and shall be a legal contractual obligation of the student- athlete.”
1. Purpose

The Tennessee Tech Department of Athletics recognizes that the health status of its student-athletes is of the utmost importance. An individual student-athlete's health status not only affects the student-athlete but also his/her teammates. The Athletics Department is also aware that drugs and drug abuse are a part of our society. This is very prevalent within the college setting. Due to the importance of this issue, the Athletics Department has adopted this policy on chemical dependence and abuse.

The Athletics Department has developed a drug education/chemical dependency program as a part of its total person program for the purpose of assisting our student-athletes in bringing about a drug-free lifestyle. 

Several educational seminars/workshops shall be presented to the student-athletes regarding chemical dependency through the CHAMPS/Life Skills Program (Challenging Athletes Minds for Personal Success) and/or via the Athletics Training Staff. These seminars shall include information on drugs (stimulants, depressants, prescription medicine, steroids, etc.) and their debilitating effects on the individuals. Also, the Athletics Department shall require all student-athletes to take the academic course First-Year Connections/UNIV 1020, or the comparable class required by a student-athlete’s choice of major. First-Year Connections shall include in its curriculum information on where to receive assistance or information on the following: drug education, eating disorders, university life, and other important issues concerning university students' welfare. 

Another vital part of this educational program shall be the possible drug screening of all Tennessee Tech student athletes. The Athletics Department feels that the educational programs offered through First-Year Connections, CHAMPS, and the drug screening programs are excellent deterrents from using any drug illegally or unethically. The overall objectives of the information and the drug-screening program shall be prevention and treatment for anyone involved in drug usage.

The specific objectives of the Tennessee Tech Drug Education/Screening Program include the following:

To provide a comprehensive drug education medium for administrators, coaches, and educators to use with the student-athletes.

To stimulate discussion and inquiry into the issue of drugs and sports with the student-athletes.

To prevent any drug misuse/abuse by Tennessee Tech student-athletes and to educate concerning the associated problems of drug misuse/abuse.

To educate student-athletes about the truths and myths, risks, and alternatives to drug misuse/abuse in sports.

To identify any student-athlete who may be using drugs and to identify the drugs.

To educate any student-athlete so identified regarding the drug problem because the consequences affect the individual and the team.

To provide reasonable safeguards so that every student-athlete is medically competent to participate in athletics competition.

To make arrangements for the treatment of any chronic dependency problems of any student-athletes in a proper medical and moral fashion.

To assist student-athletes in developing personal philosophies that will positively influence their decision-making abilities.

To help the student-athlete develop coping strategies and effective means of avoiding drug misuse/abuse.

To present an educational seminar that will allow the student-athlete to adequately clarify his/her own health and moral values.

To have an educational process that will provide accurate information concerning the various drugs, their effects, and their associated consequences of use and abuse to the student-athlete.

2. Scope

This Drug Education/Screening Program is applicable to all athletic programs in the TTU Department of Athletics. Initially every student-athlete shall be required to participate in the First-Year Connections/UNIV 1020 classes or the comparable class required by a student-athlete’s choice of major. The First-Year Connections class shall also address other subjects including eating disorders, campus life, social pressures, sexually transmitted diseases, etc.

All student-athletes shall also be subjected to the drug-screening phase of this policy. This may be on a random selection basis by teams, by playing positions, for probable cause, or as directed by the NCAA. Every student-athlete can expect to be screened at least once during his/her athletic career.

Banned Drugs
3. Drug Screening Procedures

Prior to testing and in conjunction with administration of the mandatory NCAA Student-Athlete Statement and Drug Testing Consent forms, a presentation shall be made to the entire team about the purpose and procedures of the drug screening program. At that time the student-athletes shall be asked to voluntarily sign a consent form giving the

Tennessee Tech Athletics Department, athletics coaches, athletic trainers and the team physicians permission to administer randomly scheduled drug screening tests. An individual student's test results are made known only to the Athletics Director, Athletics Director designee, Head Athletics Trainer, team physicians, parent or guardian, and the head coach of his/her sport. Drug testing procedures are also provided to all student-athletes through distribution of the Student-Athlete Handbook. Tennessee Tech University is separate and distinct from the NCAA drug testing program and TTU Athletics may test for street and recreational drugs as well as performance enhancement drugs.
In conjunction with test mandated by the NCAA and the Athletics Department, individual athletic teams may also screen for banned substances and enforce its own drug testing policy, with the consent and approval of the Athletic Director.  
Appropriate urine specimens shall be collected from the student-athlete for laboratory testing for the presence of prohibited substances. Specimens may be collected when there is probable cause to believe that a student-athlete is or has been adversely affected by a prohibited substance. Specimens may also be collected by team, by random selection, or by retesting as part of the follow-up procedures.

A student-athlete shall have to report to a designated area upon notice for drug screening from the athletic trainer or his/her coach. The student-athlete shall be chosen at random or by reasonable suspicion of drug usage by the athletic trainer or his/her coach. The student-athlete shall have no more than 48 hours of notification after being chosen for a drug test.  The student-athlete shall then have to produce a satisfactory amount of urine for testing. During the time that the urine specimens are being collected, a representative of the Athletics Department shall be present. This representative shall witness the collection and will aid in the proper storage of the specimen for transport to the lab.

If probable cause for the use of banned substances exists in the view of the head coach, that coach may outline in writing those suspicions to the Athletics Director. If the Athletics Director supports the head coach's suspicions based on the evidence presented, a drug test can be directed.

4. Consequences of Positive Drug Screening 

All drug screening shall be handled with the confidentiality of the student-athlete in mind. The following sequential actions shall be taken when a student-athlete tests positive for a banned substance. If the student-athlete is suspected to have attempted to adulterate, manipulate or dilute the sample, a sanction can be applied as if the sample was a positive result and/or be grounds for reasonable suspicion for all future tests.”
Safe Harbor Program - Student-athletes will have the opportunity to self-disclose prior to being selected for a drug test. The student-athlete will remain eligible provided the student-athlete accepts his/her placement into a counseling program. When all the obligations and requirements of the counseling program have been met as determined by the director of the program, he/she shall be released. If the student-athlete fails to meet the requirements, then he/she will be considered to have a first positive test. A student-athlete will only have the opportunity of utilizing the safe harbor program one time.

a. Positive Test 1

► Head Coach shall be notified by the Head Athletic Trainer.

► Parent or guardian shall be notified in writing by the Head Athletic Trainer.

The Head Athletic Trainer shall discuss the issue with the student-athlete and advise the student-athlete of his/her placement in a counseling program. The student-athlete will not be eligible for competition unless all obligations and requirements of the counseling program, as determined by the director of the counseling program, are met.

(Note 1: The Head Coach may participate in the meeting with the Head Athletic Trainer and student-athlete.) (Note 2: Each Head Coach shall have a written team policy regarding punishments or consequences for a student-athlete who violates the drug policy. This team policy shall be approved, in advance of any action, by the Athletics Director.  Each Head Coach may suspend a student-athlete for a specific period of time, as predetermined by the approved team policy for his/her sport.) Head Coach and student-athlete shall jointly telephone the student-athlete's parent or guardian.

► Student-athlete will be re-tested within 30 days (the re-test must allow time for the substance to be eliminated from the body ) and  each Head Coach shall have on file a written policy for team discipline that must be approved by the Athletics Director or designee.

b. Positive Test 2

► Head Coach shall be notified by the Head Athletic Trainer.

► Student-athlete shall be immediately suspended from the team for the remainder of the season.

► Parent or guardian shall be notified in writing by the Head Athletic Trainer.

► Any athletics scholarship shall be "non-renewed" at the end of the academic year.

► Head Coach may recommend student-athlete reinstatement for the next season with convincing evidence of rehabilitation.

c. Positive Test 3

► Head Coach shall be notified by the Head Athletic Trainer.

► Student-athlete shall be automatically suspended from the team for the remainder of his/her career at Tennessee Tech, and his/her athletics scholarship shall be forfeited for the remainder of the student's career at Tennessee Tech. 

► Parent or guardian shall be notified in writing by the Associate Athletics Director for Sports and Compliance.

Note: Refusal to submit to drug screening shall result in automatic suspension from athletics participation. This shall be enforced with either the first screening or a subsequent screening.

5. Appeals

The testing methodology for both the A and B samples will be Gas Chromatography/Mass Spectrometry (GC/MS) or Liquid Chromatography/Mass Spectrometry (LC/MS).

If the student-athlete feels the test is invalid, he/she can request the opening of the B sample for testing at the student-athletes expense.  If a student-athlete feels that his/her test results are invalid or incorrect, he/she may appeal the test by: informing in writing the Head Athletics Trainer or team physician involved that he/she feels the results are incorrect, requesting that a confirmation of the test results be done with a Qualitative Assay using the Gas Chromatography/Mass Spectrometry method of testing. (This is the most accurate test today.) This shall be performed at the student-athlete's own expense. The GC/MS test shall indicate whether or not an individual has been exposed to a chemical substance and is or is not an abuser or user of that drug. This test shall be requested within 48 hours from his/her notification that he/she has tested positive for a prohibited substance. The test shall then be administered on the next appropriate day (within 72 hours after the student-athlete's request for a GC/MS confirmation).

If the test indicates that the student-athlete was free of the prohibited substance(s), then the University and the Athletics Department will reinstate the student-athlete to his/her respected team. The Athletics Department shall also reimburse the student-athlete the cost of the drug screening confirmation.

Upon any sanctions imposed on the student-athlete, that student-athlete shall have the right to appeal. He/she must do so in writing to the Drug Screening Appeals Committee within five class days after learning of the sanctions. 

The Athletics Director will call a meeting of the Drug Screening Appeals Committee. The Drug Screening Appeals Committee shall consist of the following individuals:

(1) Athletics Director or designee (Chair)

(2) Faculty Athletics Representative or designee

(3) Head Athletics Trainer or designee

(4) Faculty member from the Athletics Committee

(5) A physician designated by the Athletics Director

Dietary Supplement Language and Policy

Because the use of over-the-counter dietary supplements may lead to negative and serious health concerns and may lead to a positive drug test, student-athletes are responsible for any substance ingested. Nutritional supplements may contain NCAA banned substances, resulting in a positive drug test and loss of NCAA eligibility. The use of supplements is at the student-athlete’s own risk. Student-athletes can use the NCAA website (www.ncaa.org/health-saftey) and the Dietary Supplement Resource Exchange Center (REC) website (www.drugfreesport.com) as resources.

During the initial compliance meeting held by either the Associate Athletics Director for Sports and Compliance or the Compliance Coordinator, each student-athlete will sign a statement acknowledging his/her awareness of the NCAA’s policy on dietary supplements, and is issued a TTU Student-Athlete Handbook which lists the current year’s NCAA banned drug list.  


XIII.  THE ATHLETICS ASSOCIATION

XIII.  THE ATHLETICS ASSOCIATION

A.
The Athletics Association of the University Foundation is the fundraising mechanism of the University for Athletics and operates within the University guidelines.  The Athletics Director is the responsible authority for all expenditures of the Athletics Association and shall be conducted within appropriate NCAA, University Foundation, and TBR guidelines for university foundations.
B.
The aims and purposes of the Athletics Association shall be fourfold:


1.
To unite and encourage the friends and alumni of Tennessee Tech in an organized effort to increase their interest in the University through enhancement of the athletics programs.


2.
To uphold and promote the aims and policies of Tennessee Tech Athletics, the OVC, and the NCAA.


3.
To encourage the attendance at Tennessee Tech of outstanding prospective student-athletes who may contribute to the enrichment of athletics.


4.
To contribute financial aid for the recruitment and entertainment of prospective student-athletes at Tennessee Tech.


XIV. TENNESSEE TECH SPORTS HALL OF 


FAME COMMITTEE


XIV. TENNESSEE TECH SPORTS HALL OF 


FAME COMMITTEE

The Tennessee Tech Sports Hall of Fame Committee shall serve the President and the Athletics Director in an advisory capacity and assist them by reviewing and/or making recommendations relative to:


►
Procedures for the committee.


►
Criteria for membership in the Tennessee Tech Sports Hall of Fame.


►
Recommending prospective inductees for the Tennessee Tech Sports Hall of Fame.


►
Such other matters as may be presented to the Committee by the Athletics Director or the President of the University.

A.
MEMBERSHIP


1.
The Committee shall consist of the following members, appointed by the President of 

 

the University in accordance with approved procedures:



a.
Alumni and Supporters of TTU sports programs - a minimum of eight (8)alumni and supporters.

b. Faculty - a minimum of four (4) faculty members.



c.
Administrative - A minimum of two (2) administrators.



d.
Student - A minimum of one (1) student member, selected from the list of


names submitted by the President of the Student Government Association. 

2. 
Terms of Office - Members shall serve terms of one (1) to three (3) years, with

appointments to be effective at the beginning of the Fall Semester.  All appointments are subject to renewal at the discretion of the President.

B.
OFFICERS


1.
Chairperson - The Executive Officer shall serve as the chairperson.  The chairperson shall:

a.    
Prepare a tentative agenda for each meeting and furnish a copy to each

committee member at least three (3) working days prior to regular meetings and one (1) day prior to special meetings.



b.
Cause minutes of the meeting to be prepared and distributed to the members.



c.
Call special meetings when necessary.



d.
Appoint ad hoc committees as required.



e.
Cause information regarding committee action to be disseminated.



f.
Invite resource persons to meetings when appropriate.

d.    
Perform the duties prescribed by these Procedures and by the




parliamentary authority adopted by the committee.

e.  
Supervise the preparation and distribution of an annual report of the

 
committee's activities.


2.
Executive Officer - The President shall appoint a staff member to serve as executive

 

officer and resource person and to provide staff support services.

C.
MEETINGS



1.
Committee meetings may be scheduled or called.  Scheduled meetings shall be   held at  

least once per year.  A second meeting will be the awards ceremony.


2.
Called meetings shall be:



a.
At the discretion of the chairperson.

b.  
At the request of the President of the University.

c.
At the written request of a majority of the committee members.

1.  
Scheduled meetings may be rescheduled by the chairperson if there is sufficient reason.

2.  
Any member may submit items for inclusion on the agenda.


5.
A majority of the members shall constitute a quorum.

D.
PARLIAMENTARY AUTHORITY

The rules contained in the current edition of Robert's Rules of Order Newly Revised shall govern the committee in all cases in which they are applicable and in which they are not inconsistent with these procedures.

E.
PROCEDURES


1.
Overview

a.
The Tennessee Tech Hall of Fame is meant to be representative of the entire panoply of University Athletics.  Emphasis shall be placed upon athletic accomplishments, but the Hall also recognizes the exemplary contributions of other individuals (coaches, staff, donors and fans) as appropriate. 

b.
The three primary goals of the Sports Hall of Fame Committee shall be to secure an appropriate list of nominees, to ensure that those selected to the Hall of Fame have made truly outstanding contributions to Tennessee Tech Athletics, and to guarantee that those selected will bring credit and distinction to the University.

c.
Every year, the committee shall strive to induct three or four new Hall of Fame members.  The committee retains a flexibility to raise that number to five should a multitude of qualified candidates exist, but never will less than three or more than five persons be inducted in a given year.

2.
Nominations 

a. 
Nominees shall be solicited from members of the Tennessee Tech community and the public at large. In addition, a nominating committee, comprised of the Sports Information Director, the Faculty Athletics Representative, and a third person appointed by the Athletics Director, shall meet to discuss additional candidates and submit its findings to the selection committee.  Nominations are good for three consecutive years.  If nominees are not selected during the three-year period, they may be re-nominated.

b. 
Committee members shall be encouraged to participate in the search for candidates.  The committee also shall be empowered to commission others, notably the Sports Information Director, to scan past statistics regarding potential inductees.  The committee shall ensure that notices are periodically posted in various media, requesting nominations from alumni and the community. 

c. 
Nominations of entire teams shall be discouraged, as the Hall of Fame highlights individual achievement and maintains strict individual standards for entry.  Team successes, however, can and indeed shall be honored by the University in other ways.

3. 
Criterion for Selection

a. 
In comparing different athletes:

(1) 
Student-athletes shall become eligible for admission into the Hall of Fame ten years after their NCAA eligibility has expired.

(2)
Given that the University's primary mission is educational, athletes who did not graduate shall be ineligible for the Hall of Fame.  Students who transferred to, and graduated from, another college or university shall be eligible.

(3) 
Individual achievement shall, in most cases, be of paramount importance.  The Hall of Fame shall be disproportionately populated with record setters and award recipients.

(4) 
Given the disparities between different sports, there shall be no set formula for determining what differentiates the truly exceptional from the very good.  Anyone who disagrees shall be invited to provide a mathematical comparison between quarterback sacks, bullseyes, free throw percentage, greens-in-regulation, digs and kills, service aces, time in the 100-yard dash, and earned-run average.

(5) 
The committee must make an apple-orange-pear . . . etc. comparison.  To do so, its members must be aware of the standards of each of the sixteen sports and balance them accordingly.  For example, most of the nominees will have received all-conference, all-region, or perhaps all-American awards.  Given the prevailing standards, an all-American in men's basketball should normally be selected over an all-American in rifle.  Then again, if the rifle team member was an all-American four years running, and was named to the U.S. Olympic team, one could argue otherwise.  Ultimately the decision falls to the committee to determine what is truly outstanding.

(6) 
Team achievement shall be given some consideration.  The committee shall give pause to inducting an athlete whose individual records are strong but whose teams achieved little or no success.  On the contrary, the committee may on occasion wish to reward an exemplary team player, especially if that player's attitude, hustle, and leadership helped his/her team to a championship(s).

(7) 
Similarly the committee may wish to give some consideration to those who exemplify the student-athlete ideal.  A student who maintained high academic standards (perhaps even receiving an academic all-American award) while also excelling in athletics shall be given priority over one whose classroom performance lagged behind his/her on-field prowess.

(8) 
The committee shall also give due consideration to the athlete's post-graduate career.  An athlete whose Tennessee Tech credentials were strong, and who later went on to a successful career in professional sports, certainly warrants special reflection from the committee.  A successful civilian career may also merit consideration when attempting to decide among many qualified applicants.  

(9) 
Preference shall be given to those who have demonstrated a strong civic commitment as well.  Anyone who has failed in this respect, or who might in any way bring embarrassment to the University, shall not be admitted into the Hall of Fame.

(10) 
Out of consideration for the above, should the committee be unable to contact a potential entrant, that person's admittance should be denied until they are located.  Both nominators and individual committee members shall be encouraged to solicit information as appropriate.

(11) 
The committee shall recognize that contributions can be made in more than one area.  Two-sport athletes merit special consideration, as do those who excel on the playing field and then subsequently return to coaching or staff positions.

b.
As a general guideline, committee members shall rank potential candidates by assigning relative weights to these various areas as follows:

(1)    
INDIVIDUAL ATHLETIC ACCOMPLISHMENTS -  
60%

(2)
TEAM ATHLETIC ACCOMPLISHMENTS -        

10%

(3)
ACADEMIC ACCOMPLISHMENTS -             

10%     

(4)  
POST-GRADUATION ACCOMPLISHMENTS -      
20%

c. 
Given the disparities among the various sports and individual achievement, these figures shall be used as a general, flexible guide, not as a hard and binding rule.  Note that there is no similar list for non-athletes.  

d. 
In recommending non-athletes, the following rules shall apply:

(1) 
Never, in any given year, shall more non-athletes be inducted than athletes.  It shall be an extremely rare case for more than one non-athlete to be inducted, and it is acceptable for there to be none.

(2) 
Non-athletes must have contributed to Tennessee Tech Athletics in an outstanding way.  Persons who have merely been good, consistent donors do NOT belong in the Hall of Fame.  Should someone donate millions of dollars to build a new facility, the committee would give such an individual due consideration.  That, however, is a rather unlikely if pleasurable scenario.

(3) 
Aside from a "super-donor" as noted above, there shall likely be only two types of non-athletes in the Hall.  The first and most obvious are coaches, who shall be judged almost exclusively by the accomplishments of their teams and players.  The second are perhaps best called "lifetime achievement award" recipients.  These shall be people who have given freely of themselves to Tech Athletics in a variety of special ways over a prolonged period.

e. 
The overall key to selecting a quality Hall of Fame is to keep in mind the need to choose OUTSTANDING candidates.  Above all else, when arguing for an individual's inclusion, committee members must prove that this person made exceptional, striking contributions to Tennessee Tech Athletics, above and beyond those made by their fellow nominees.

f. 
Committee members shall be made aware that voting for athletes and non-athletes will occur simultaneously.  Therefore, for a non-athlete to be selected, he or she must be seen by the committee as meriting admittance beyond that of many athletes.  This alone shall ensure that any non-athletes admitted to the Hall of Fame will be truly deserving of such an honor.


4.
Preparation and Organization

a.
Information regarding the candidates shall be made available to the committee members prior to the meeting.  It is the duty of the committee members to acquaint themselves with the material before the meeting begins.

b. 
Ballots listing the names of all candidates, including athletes and non-athletes, shall be prepared prior to the meeting.  Following the call to order, all members of the committee shall check the prepared ballots for accuracy.

c. 
The Athletic Director shall serve as chair of the committee.  The chair shall first entertain motions to group nominees.  For example, two broadcasters could (given a motion, second, and majority vote) be considered as one combined nominee for induction purposes (so could a tennis doubles team, an offensive line, etc.).

d. 
Following any correction or modification to the ballots, the committee shall proceed to a discussion of the candidates.


e.
Discussion

(1) 
Each committee member MUST be given the opportunity by the chair to speak on behalf of the one candidate they consider most worthy of induction into the Hall of Fame.  Throughout the discussion, committee members shall strive to focus their comments on one candidate at a time.

(2) 
Once all committee members have been afforded the above opportunity individual members may, if they desire, address the merits of other candidates not yet mentioned or sustain or elaborate upon those who have been discussed.  Committee members may also voice their doubts or objections regarding previously mentioned candidates.

(3) 
Invited non-members of the committee in attendance may be afforded the opportunity to speak at the discretion of the chair.

(4) 
Once a committee member feels that sufficient discussion has taken place, he/she may call for a vote on the candidates.  Given a second and a majority vote, the discussion ends and the committee shall proceed to that vote.


5. 
Voting

a. 
All committee members may vote for five candidates (the maximum number that can be admitted in any one year).

b. 
Should a committee member feel strongly that only four or three candidates are worthy of admission, he/she need not vote for any others.  Anyone voting for less than three candidates, however, shall have his/her ballot declared null and void.

c. 
All votes shall be of equal value.  No committee member can cast more than one vote for any individual candidate on any single ballot.  Anyone doing so shall have their entire ballot declared null and void.  Committee members should double-check their ballots before submitting them to avoid voting errors.

6.
Selection

a. 
Once the votes have been tabulated, the following three actions may occur, in the proscribed order:

(1) 
First, the chair shall entertain any motion(s) to induct the highest vote recipient(s) not yet inducted.

(2) 
Following this, the chair shall entertain a motion(s) to eliminate from further consideration those receiving fewer than "X" votes, with "X" determined by the individual making the motion.

(3) 
Following any such eliminations, the chair will entertain a motion to open discussion on the remaining candidates.  Such discussion must be called for before any subsequent votes can be made.

7.
Sample Vote and Selection

a. 
To illustrate the workings of the system, follow this example:  It assumes a committee of 16, voting on 26 possible candidates (A-Z)

b. 
The results of the initial voting are as follows:

       Candidate A
14   

      Candidate H
5

B
11             


I    
4

C
 8             


J    
4

D
 8             


K    
3

E
 7             


L    
2

F
 7             


M    
1

G
 6           


N-Z    
0

c. 
A committee member proposes to admit Candidate A.  With a second and a near certain vote (given the extent of support for him), Candidate A would be selected for admittance.

d. 
Any committee member can then propose to admit Candidate B.  Given a second a vote would be taken, and in all likelihood in this case, he/she would be admitted as well.

e. 
Any committee member could then propose to admit both Candidates C and D (admitting one without the other at this point would be impossible, as both received the same number of votes).

f.
It is possible that Candidates C and D would be approved, as was B.  In such a case, with four candidates selected, it would be possible to end the selection process at that point (see below).  There would be no subsequent discussion nor a need for a subsequent vote.

g. 
Given that they received only half of the committee's votes, and the close proximity of Candidates E and F, we will assume that either the motion was defeated or none was ever made.

h. 
Committee members could then propose to eliminate candidates from further discussion.  He/she could choose to eliminate candidates N-Z (with no votes), K-Z (those with less that 4, i.e. less than one-quarter of the committee), or any other grouping, including H-Z or even G-Z, at their discretion.  Given a second and a majority vote, those candidates are eliminated from further consideration.

i. 
Once the committee is satisfied with the eliminations, a motion can be made to resume discussion of the remaining candidates.

8.
Subsequent Discussion 

Subsequent discussion shall be handled just as the initial discussion.  All committee members must be afforded the opportunity to argue the merits of the one remaining candidate whose credentials they find most compelling.  Following this, discussion may continue, or a call for a vote can be made.

9. 
Subsequent Voting

a. 
Subsequent voting shall differ from the initial vote in that the number of votes that can be cast equals the number of potential inductees still remaining.

b. 
For example, if only A and B had been inducted above, there would be three potential spots remaining.  Committee members could vote for as many as three remaining candidates.  They may, however, vote for two or one at their discretion.

10.
Ending the Process 

a.
At any point at which at least three candidates have been inducted into the Hall of Fame, any member of the committee may propose to end the selection process.  A second and a majority vote ends the process.

b. 
Committee members shall give strong consideration to ending the process after the fourth induction, remembering that four is the ideal number of inductees.

c. 
The induction of a fifth candidate automatically ends the process.

F. 
FULFILLMENT OF THE COMMITTEE'S MISSION

In addition to the selection meeting, members of the committee shall be expected to attend the awards ceremony.  This constitutes the second and final meeting of the committee.

G.
AMENDMENT OF PROCEDURES

These procedures may be amended at any scheduled meeting of the committee by a majority vote of the total membership, provided that the proposed amendment has been submitted in writing to each member at least one (1) week prior to the meeting. Amendments to procedures shall be subject to final approval by the Administrative Council.

H.
COMMITTEE ACTION AND REVIEW


Actions of this committee shall be subject to review by the Athletics Committee, Administrative Council and approval by the President.

I.
EFFECTIVE DATE OF IMPLEMENTATION


These modified procedures shall become effective immediately.

Approved by the Athletics Committee on 8/5/1996. Revised 9/10/2000 and 1/26/2004.

XVI.  REVISION OF POLICIES AND PROCEDURES


XVI.  REVISION OF POLICIES AND PROCEDURES.

When necessary, these policies and procedures shall be revised.   Revisions shall be recommended by the Athletics Director and approved the Athletics Committee.  All revisions shall be subject to review by the Administrative Council and approval by the President of the University.


XVII.  MISCELLANEOUS


XVII.  MISCELLANEOUS

A.
Moving Expenses

The payment of moving expenses must be in accordance with the TTU Moving Expenses Policy (http://www.tntech.du/adminpandp/accounting/acct13.html) and will be paid or reimbursed only after a contract has been executed between the employee and the University (Accounting Policies and Procedures Exhibit A-6).

Effective January 21, 2009, Athletics may choose to pay moving expenses for full-time, regular staff and coaches on a case-by case basis.  This must be discussed and approved in advance by the Athletics Director.  Athletics will only pay up to $4,999.99 of documented expenses and will not pay for the packing and unpacking of household goods.  Any exception to the Athletics policy on moving expenses must be approved by the Athletics Director.  If an exception to exceed the amount stated above is approved, then the moving expenses must be bid by the TTU Purchasing Office.

B.
Future Items Can Be Added as Needed
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POLICY GOVERNING THE RETIREMENT OF ATHLETIC JERSEYSPRIVATE 

  I.
PHILOSOPHY

The retirement of an athlete's jersey is one of the highest athletic honors that the University can bestow on a student-athlete.  Although the honor is based primarily on athletic ability, it also recognizes that the student-athlete is a member of an academic community and has the accompanying responsibilities incumbent with that membership.  Consequently, such an honor shall reflect the participatory as well as the non-participatory activities of the student-athlete.  That is, the recipient shall be a model for future student-athletes both on and off the field/floor.

  II.
ELIGIBILITY REQUIREMENTS


The following list of criteria is not meant to be all inclusive, although items A and 
B shall be considered as basic requirements for all candidates.  Additional criteria could be considered if they seem substantive and appropriate.  It is not expected that a nominee will have met every one of the criteria listed.  It is expected, however, that any limitations in one area shall be counter-balanced by superiority in other areas.  The criteria to be considered are as follows:


A.
Be the recipient of a baccalaureate degree.


B.
Possess a positive public image.


C.
Be named to a nationally recognized All-America Team, such as



Kodak, A.P., U.P.I., etc.


D.
Hold some type of All-Conference Honors for at least two years.


E.
Be named All-Conference "Player of the Year."


F.
Be a statistical leader in a recognized category as maintained by



the Conference in that sport.


G.
Be a statistical leader in a recognized category as maintained by the



University in that sport.

III.
PROCEDURE

A.
The Coach, based on these guidelines, shall submit in writing with



supporting documentation a nomination to the Athletics Director.


B.
The Athletics Director shall refer the nomination with a written 



recommendation to the Athletics Committee, which shall have final



approval of all such honors.


C.
The honor shall be the retirement of the student-athlete's jersey not 



his/her number.  A coach may choose not to reissue a given number, but



the retirement of the student-athlete's jersey would not in and of itself



require that the number never be worn again.


D.
It is anticipated that at the retirement of the student-athlete's jersey,  



an award ceremony shall be held and the jersey shall be appropriately displayed          

with some sign of identification.
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Appendix 10:
Sports Camp Provisions

CAMPS/CLINICS AT TENNESSEE TECH

Tennessee Tech encourages each head coach to schedule camps and/or clinics, provided these camps and/or clinics operate in a manner consistent with the philosophy and goals of the University, and in compliance with all NCAA rules.  Any camp or clinic held on or off campus by athletic staff shall abide by these policies.

Tennessee Tech recognizes that well-run sports camps bring many benefits to the University, the athletics department, and to the community.

FEES

1. All fees paid by campers/clinic attendees shall be in accordance with all appropriate NCAA rules.

2. Registration Fees should be receipted. 

3. For Individual Camps/Clinics, every receipt shall include the name of the camper for which the receipt is written.

4. For Team Camps/Clinics, every team shall have a Fee Schedule sheet approved by the Director of Compliance.   Each team’s receipts shall include the name of the team for which the receipt is written.  Receipt Number should also be recorded on the Fee Sheet.

5. Any discounts for individual camps/clinics shall be noted, and the reason given for discounts.   All discounts shall be within NCAA rules.

6. Any discounts for team camps/clinics should be included on the Fee Schedule, with a listing of any and all persons receiving the discount.   All discounts shall be within NCAA rules.

OPERATION

1. All camps/clinics shall be managed privately by coaching staffs. 

2. All camps/clinics are required to use a checking account and pre-numbered receipts.  

3.  Camps/clinics shall not be allowed to use the name Tennessee Tech.   Camps/clinics may use Golden Eagle and may refer to “held on the campus of Tennessee Tech” or “directed by the coach/coaches of Tennessee Tech.”

4. All camps/clinics may use university logos or athletic department logos and marks that are normally associated with athletic teams at TTU, but only as prescribed in the logo agreement.  

5. Non- coaching staff of TTU may be hired.  Coaches and staff involved in the sports camps must take annual leave for each work day that the camp operates, unless he or she performed enough work-related duties to constitute a full day; documentation is required in such cases.  Personnel must be available for a reasonable amount of traditional administrative duties during the course of a camp day.   

6. Outside personnel and or contractors may be hired within NCAA rules.

7. While organizing a camp/clinic, the Head Coach is responsible for the overall operation of the camp/clinic.

8. All camps/clinics shall include adequate accident insurance for each camper/attendee, or a signed waiver of insurance for a camper/attendee that has proof of insurance coverage for the camp/clinic.

9. All camps/clinics are required to maintain liability insurance coverage for up to $300,000 per individual occurrence and  $1,000,000 aggregate, as required by TTU.  Proof of such insurance must be turned in to the Compliance Coordinator three days prior to the beginning of camp.  

10. All staff employed by the camp/clinic shall be employed within rules of the NCAA.

11. All independent contractors contracted by the camp/clinic shall be contracted within the rules of the NCAA.

12. Any volunteer workers volunteering for the camp/clinic shall volunteer within the rules of the NCAA.

13. Camp/Clinic Directors must receive prior written approval from the A.D. or his designate for TTU athletes to work camps/clinics. 

14. All SA’s working the camp/clinic from TTU or other universities shall be employed within the guidelines of NCAA rules.

15. All high school coaches employed/contracted by the camp/clinic shall be employed/contracted within the guidelines of NCAA rules.

16. All campers/attendees that attend camps/clinics must attend within the guidelines of NCAA rules.

17. Camp brochures must be approved by Athletics Compliance personnel prior to printing and distribution.  

18. Adequate overall liability insurance must be carried for the camp.  

19. All NCAA rules regarding camps, recruiting, etc. shall be followed at all times in camps.
CORPORATE SPONSORSHIPS

1. Corporate sponsorships are allowed as long as they are previously approved by the Athletics Director using the enclosed form.  

TAX IMPLICATIONS

1. Coaches are responsible for all IRS required employment reports and all employment income and taxes. 

2. Coaches are required to perform or arrange for all records and bookkeeping.  The University does not provide this service.  

TRANSPORTATION OF CAMPERS/ATTENDEES

1. Campers/attendees may be transported on and off campus, but only in a safe manner.

2. TTU vehicles can be rented for use at camps at a rate to be determined and will include a driver employed by TTU. 

ALL CAMP DOCUMENTATION INCLUDING, BUT NOT LIMITED TO, RECIEPTS, GAME SCHEDULES, INVOICES, BANK RECORDS, BROCHURES, ETC. SHOULD BE AVAILABLE FOR REVIEW BY TTU ATHLETICS COMPLIANCE PERSONNEL OR TTU INTERNAL AUDIT. 

Appendix 11

Athletic Team Transportation Guidelines

Softball

Passengers: 16-18 players (occasionally 20 players), 2-3 coaches, and 1 trainer

Recommendation:  25-pasenger bus or two 15-passenger buses, at coach's discretion

Coach drives if 4 hours or less.  May hire driver for 25-passenger bus, if greater than 4-hour trip

Men's Tennis

Passengers: 8 players and 1-2 coaches

Recommendation:  One van.  May hire driver if greater than 4-hour trip

Men's or Women's Cross Country

Passengers: 8-10 players, 2-3 coaches/staff, and 1 trainer

Recommendation:  One van.  May hire driver if greater than 4-hour trip

Combined Men's or Women's Cross Country

Passengers: 16-20 players, 2-3 coaches/staff, and 1 trainer

Recommendation:  One 25-passenger bus.  May hire driver if greater than 4-hour trip

Indoor Track

Passengers: 20-30 players, 4 coaches/staff, and 1 trainer

Recommendation:  25-pasenger bus and 1 minivan, or two 15-passenger buses, at coach's discretion.  Coach drives if 4 hours or less.  May hire driver for 25-passenger bus, if greater than 4-hour trip

Outdoor Track

Passengers: 20-30 players, 4 coaches/staff, and 1 trainer

Recommendation:  25-pasenger bus and 1 minivan, or two 15-passenger buses, at coach's discretion.  Coach drives if 4 hours or less.  May hire driver for 25-passenger bus, if greater than 4-hour trip

Men's or Women's Golf

Passengers: 5-7 players and 1-2 coaches

Recommendation:  One van.  May hire driver if greater than 4-hour trip

Combined Men's or Women's Golf

Passengers: 10-14 players and 1-2 coaches

Recommendation:  One 25-passenger bus.  May hire driver if greater than 4-hour trip

Notes:

1. For all sports other than Basketball, Football, and Volleyball, teams shall fly only under extraordinary circumstances and only with the permission of the Athletics Director.

2. CDL Requirement:  Affected coaches shall qualify for their Commercial Driver's Licenses.

3. Estimated Travel Times:

Within 4 Hours:



More than 4 Hours:

TSU





Morehead State

APSU





SEMO

EKU





EIU
Jacksonville State



SIU - Edwardsville
Murray






UT-Martin

Belmont

Within 4 Hours:



More than 4 Hours:



(Using Return Trip as a Factor)

ETSU





Marshall

GA Tech




Arkansas State

GA State




GA

KY





UAB

Louisville




Auburn

UTC





Ole Miss

UNC Asheville



MS State

W. Carolina




Appalachian State
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CEO - 






· Provides direction; determines need for outside consultants, external reviews or legal counsel.

Athletics Director - 
· Provides direction, auditing; responsible for any institutional reviews; provides for rules education; responsible for Athletics Department reviews.

FAR and University Compliance Officer  - 
· Liaison with NCAA staff; responsible for NCAA and OVC Self Studies; evaluate compliance systems; coordination of institutional reviews.

· Overall responsibility for compliance oversight; supervises Director of Compliance in reporting violations.

· Assists in rules interpretations and rules education.
· Liaison with TTU Faculty and Administration and Athletic Department

Director of Compliance - 



· Provides for compliance and rules communication.

· Responsible for rules interpretation; responsible for compliance system development; coordinate Athletics Department reviews; assists in rules education.

X
Primary responsibility under FAR for reporting NCAA and OVC violations. 

Compliance Coordinator 

X
Works closely as needed to assist the Director of Compliance with all facets of compliance; maintenance of required forms and NCAA reporting.

· Liaison and contact person for communication between Admissions Office and Athletics Department.

· Responsible for compliance with NCAA policies in number of teams, number of contests, and number of participants with the assistance of the Director of Facilities.
· Be responsible for day to day monitoring of compliance structure and rules adherence.

Each Head Coach
· Responsible for knowledge and compliance with rules pertaining to individual sport, extra benefits, and recruiting; accountable for staff actions.

· Responsible for Individual Sport Compliance; Awards, Benefits & Expenses for Enrolled Student-Athlete Compliance; Recruiting Compliance; Amateurism Compliance; Playing & Practice Season Compliance; Eligibility for Practice & Competition of Individual Athlete Compliance; Employment Earnings
Eligibility Compliance (Person Acting as the Registrar ) - 




· Responsible for certifying the initial, transfer and continuing eligibility of student-athletes.

Certification Analyst-








X
Preparing initial, transfer and continuing eligibility reports for Appropriate Signatures.

X
Works closely with Academic Advisors to provide information for advisement for Progress toward Degree and maintaining Eligibility.

X
Prepare NCAA Reports such as APR/GSR for submission to NCAA.

X
Maintain Student-Athlete Files as pertains to NCAA Rules.

Student Financial Aid (Director of Financial Aid) - 


 

· Responsible for compliance in financial aid limitations to student-athletes.

Tickets (Ticket Office Manager)  - 



· Responsible for compliance in NCAA ticket policies.

Business (Assistant Athletic Director for Business and Personnel) - 




· Responsible for compliance in NCAA areas such as host expense money, student- athlete reimbursements, etc.

Records (Sports Information Director) - 




 
· Responsible for maintaining all applicable team and individual records pertaining to NCAA compliance.

Development (Assoc. Director of Athletics/Director of Development) - 
· Responsible for maintaining all records of gifts as it pertains to NCAA compliance.

Drug Testing/Designated Resource (Head Athletics Trainer) - 





· Responsible for developing and maintaining drug testing policies of institution as it pertains to NCAA rules.
· Serve as the Designated TTU Resource Person for Nutritional Supplements or Banned Substances.

Director of Admissions (Executive Director, Enrollment Management)  - 


· Responsible for compliance with NCAA rules as it pertains to admission of student-athletes.
X
Responsible for Academic Records as it pertains to NCAA rules.
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Appendix 14: TTU Sports Medicine Emergency Action Plan
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SPORTS MEDICINE

EMERGENCY ACTION PLAN

COMPETITION AND PRACTICE

INTRODUCTION
Emergency situations may arise at any time during athletic competition, either during practices or competitions.  Expedient action must be taken in order to provide the best possible care to the student-athlete in emergency and/or life-threatening conditions.  The development and implementation of any emergency plan will help ensure that the best care will be provided.

As emergencies may occur at any time and during any activity, the University and Athletic Department must be prepared.  Athletic departments and universities have a duty to develop an emergency plan that may be implemented immediately and to provide appropriate standards of emergency care to all student-athletes and staff.  As athletic injuries may occur at any time and during any activity, the sports medicine team must be prepared.  This preparation involves the formulation of an emergency plan, proper coverage of events, maintenance of appropriate emergency personnel, and continuing education in the area of emergency medicine and planning.  With thorough pre-participation physical examinations, adequate medical coverage, safe practice and training techniques, and other safety avenues, some potential emergencies may be averted.  However, accidents and injuries are inherent with sports participation, and proper preparation on the part of the sports medicine team should enable each emergency situation to be managed appropriately.

Components of the Emergency Action Plan:

1. Implementation

2. Emergency Personnel

3. Emergency Coverage of Off-Season Conditioning

4. Emergency Communication

5. Emergency Equipment

6. Medical Emergency Transportation

7. Documentation

IMPLEMENTATION
The Emergency Action Plan must be written, then approved and signed by the medical director, Dr. Richard Williams, Head Team Physician; the Director of Sports Medicine/Head Athletic Trainer Joseph T. Erdeljac, MS, ATC, LAT; and the Athletic Director, Mark Wilson.  It is to be distributed to attending physicians, athletic training student assistants, coaches, institutional/organizational safety personnel, and administrators.  It must also be reviewed and rehearsed at least once a year by all personnel.

The Emergency Action Plan applies to all sponsored athletic activities.  An EAP venue location plan will be placed at each venue in a visible area, preferably near a fixed-line telephone.  Also, the sports medicine staff will carry a laminated EAP pocket plan.  The EAP will also be included in the TTU Athletic Policies and Procedures Manual and the Student Athletes’ Handbook.  It will be available online within the TTU Athletics web page.  

EMERGENCY PERSONNEL

With athletic team practices and competitions, the first responder to an emergency situation is typically a member of the sports medicine staff, most commonly a certified athletic trainer.  A member of the sports medicine staff may NOT be present at all athletic activities (every drill, skill, and conditioning session).  The first responder in some instances may be the athletic coaches present at that athletic event.  Certification in cardiopulmonary resuscitation, first aid, prevention of disease transmission, and emergency plan review is required for all athletic personnel associated with practices, competitions, skill instruction, and strength and conditioning.  Copies of training certificates and/or cards are maintained in the athletic training facility and in the individual’s athletics personnel file.

The development of an EAP cannot be complete without the formation of an emergency team.  This team may consist of physicians, staff athletic trainers, graduate assistant athletic trainers, athletic training student assistants, EMS personnel, coaches, etc.  There are four basic roles of an emergency team:

1. Establish safety of the scene

2. Immediate care of the student-athlete

3. Activation of EMS services

4. Emergency equipment retrieval and direction of EMS to the scene

All first responders and athletic training staff members will have access to communications that can/will activate EMS.  Once EMS has been activated, the ambulance that is summoned will provide medical services and transport the student-athlete to an appropriate facility, most likely Cookeville Regional Medical Center.  Once the student-athlete has arrived at CRMC, the student-athlete will be attended by the Emergency Room Staff and/or one of the TTU-designated physicians.

During all home and away football games, one of our designated team physicians will be present and initiate medical care.  During all home men’s and women’s basketball games, a physician will be present and will initiate medical services as appropriate.  For all other athletic events, both practices and games, a physician will be on call.  


*Note- CRMC is located two blocks from campus and is accessible to all student-athletes.  EMS response time is 7-10 minutes post activation.

EMERGENCY COVERAGE OF OFF-SEASON CONDITIONING

Per NCAA regulations, a certified athletic trainer will be present during the football off-season conditioning sessions through the summer months.  For all other sports’ off-season 

conditioning, the athletic trainer will be on call during hours that the athletic training room is not open.  If there are conditioning sessions or individual workouts during regular training room hours, the athletic training staff present in the athletic training room will be available for emergency.  A designated certified CPR/first aid strength and conditioning coach will be present at most sessions.  All coaches have also been certified in CPR/first aid and will be the first responder in an emergency situation.

EMERGENCY COMMUNICATION

Communication is key to a quick response to any emergency situation.  Communication prior to the season or an event is a good way to establish boundaries and to build rapport between all groups involved.  Access to a working telephone or other telecommunication device, whether fixed or mobile, should be ensured.  

ACTIVATING THE EMS SYSTEM:

Making the call

1. Dial 911

2. Notify campus police at 931-372-3234

Providing information

1. Name, address, telephone number of caller

2. Nature of emergency, whether medical or non-medical

3. Number of athletes injured

4. Condition of athlete(s)

5. Treatment initiated

6. Specific directions, as needed, to locate the emergency scene

7. Other information requested by dispatcher

8. Do not hang up until they hang up

9. Once appropriate care is given, contact appropriate personnel as deemed necessary

(see Emergency Phone Tree)

Emergency Phone Tree

1. 911

2. Campus police

3. All other calls made after EMS is activated

Once appropriate care is begin given, then the following calls should be made as necessary:


Emergency Contact is informed of situation

Associate Athletic Director, Frank Harrell       931-267-1042


-or-


Tammie McMillan                                            931-267-1044


-who calls-


Athletic Director, Mark Wilson                        931-239-1465
Family 

Each athletic team will carry an emergency phone list

EMERGENCY EQUIPMENT

All necessary emergency equipment should be at the site and quickly accessible.  If not available on site, the equipment is located in the athletic training room in the East Football Stadium.  There may also be a time where two venues will share equipment (i.e., baseball/softball, football/soccer/track and field, etc.).   All first responders and athletic training staff members are trained in CPR and will carry appropriate CPR shields.  All personnel are trained in Automatic External Defibrillator usage.  AED’s are located in the East Stadium athletic training room, the Hooper Eblen Center, and the softball/baseball complexes.  

MEDICAL EMERGENCY TRANSPORTATION

EMS personnel will be present at football and basketball games.  For all other athletic events, EMS will be on call.  In the medical emergency evaluation, the primary survey is conducted to identify emergencies requiring critical intervention and is used to determine transport decisions. In an emergency situation, the student-athlete should be transported by ambulance, where the necessary staff and equipment is available to deliver appropriate care.  Emergency care providers should refrain from transporting unstable athletes in inappropriate vehicles.  Arrangements must be made to ensure that the areas of activity remain supervised should the emergency care provider leave the site in order to transport a student-athlete.  All emergencies will be transported to:

Cookeville Regional Medical Center

142 W. 5th  St.

Cookeville, TN 38505

931-528-2541

DOCUMENTATION

The athletic trainer assigned coverage for a sport is responsible for overseeing all documentation after an injury/incident occurs.  That athletic trainer is responsible for documenting actions taken during an emergency.  However, the athletic personnel in charge at the scene should record actions in the absence of an athletic trainer, and should contact athletic training staff as soon as possible.  If the incident involves urgent transport to a medical facility, a report must be made within the Presagia Injury Tracking System.  

The athletic training staff and personnel of the athletic training room must see that all student-athlete injuries and illnesses are documented and placed in each individual’s medical file.  These files are located within the athletic training room in the East Stadium.  Medical records are documented within the Presagia Injury Tracking System and all paper files are securely locked.  All documentation will have the following information:

1. Name of injured student-athlete

2. Athlete emergency contact numbers

3. Participating sport

4. Location of injury/illness

5. Complete description of injury/illness

6. Description of action taken

7. Nature of injury

For all away athletic events, the athletic trainers responsible for each athletic team will have copies of all pertinent information.      

CONCLUSION:

All personnel involved with the organization or sponsorship of athletic activities share a professional responsibility to provide for the emergency care of an injured person.  Any or all of the athletic staff may be placed in a situation in which an emergency plan must be utilized.  The immediate and appropriate action of each member of the emergency team is critical.  The survival of a student-athlete may depend upon the preparedness and the training of the emergency team.

This EAP should be reviewed at least once a year with the medical director, all athletic personnel, EMS, administration, and safety personnel.  The athletic training staff will review and rehearse the plan once a year in conjunction with the CPR/First Aid/AED training.

Approved by ___________________________________   Date______________




Mark Wilson, MS




Athletic Director

Approved by ___________________________________   Date ______________




Richard Williams, MD




Medical Director

Approved by ___________________________________   Date ______________




Joseph Erdeljac, MS, ATC, LAT



Director of Sports Medicine/Head Athletic Trainer
TENNESSEE TECHNOLOGICAL UNIVERSITY

SPORTS MEDICINE

EMERGENCY ACTION PLAN

BASEBALL COMPLEX
EMERGENCY PERSONNEL

Staff athletic trainers are on-site for practices and games.  Additional sports medicine staff is accessible from the athletic training room in Tucker Stadium.

EMERGENCY COMMUNICATIONS
Phones are located within the baseball clubhouse/locker room and coaches’ office (931-372-3925).  Head/Assistant Athletic Trainers are equipped with cell phones at all times.  All athletic trainers providing coverage will have access to radios which enable them to have two-way communication with the stadium athletic training room.  

Stadium Athletic Training Room                                                               931-372-3934

Joseph T. Erdeljac, MS, ATC, LAT           Head Athletic Trainer             931-267-1064

        Assistant Athletic Trainer       931-239-0153

                                                                     Assistant Athletic Trainer      931-319-4313






         Assistant Athletic Trainer      931-239-0414

EMERGENCY EQUIPMENT

Supplies are on-site with the athletic trainer (kits, splints, etc)

ROLE OF FIRST RESPONDERS

1. Establish scene safety and immediately care for student-athlete

2. Retrieve emergency equipment

3. Activate EMS (as needed)

a. Call 911

1. Give their name, specific location, and phone number

2. Provide number of people injured, condition of injured, and any treatment rendered

3. Provide specific directions to venue and other information as needed

b. Notify campus police    931-372-3234

4. Direct EMS to scene

 

a.    Open gates/doors



b.    Designate person to “flag down” EMS and direct them to scene



c.    Implement crowd control




1.    Limit scene to first aid providers (athletic trainers, coaches, EMS)




2.    Keep bystanders away from scene

DIRECTIONS TO VENUE

From Willow Avenue, turn west onto University Drive toward baseball fields and Tech Village.  The baseball complex is at the end of the parking lot on the right side.  Enter either the clubhouse/locker room or into the stadium through the gate adjacent to the field and the parking lot.
TENNESSEE TECHNOLOGICAL UNIVERSITY

SPORTS MEDICINE 

EMERGENCY ACTION PLAN

HOOPER EBLEN CENTER

MEN’S & WOMEN’S BASKETBALL/VOLLEYBALL

EMERGENCY PERSONNEL

Staff athletic trainers are on-site for practices and games.  Additional sports medicine staff is accessible from the athletic training room in Tucker Stadium.

EMERGENCY COMMUNICATIONS
Phone is mounted on the wall in the athletic training room (931-372-3955).  Head/Assistant Athletic Trainers are equipped with cell phones at all times.    

Stadium Athletic Training Room                                                                    931-372-3934

Joseph T. Erdeljac, MS, ATC, LAT               Head Athletic Trainer              931-267-1064

                                                                        Assistant Athletic Trainer        931-239-0153

                                                                        Assistant Athletic Trainer        931-319-4313






            Assistant Athletic Trainer        931-239-0414

EMERGENCY EQUIPMENT

Supplies (kits, splints, etc) are located in the athletic training room.  The athletic training room is located on the right at the base of the tunnel, just before the court.  

ROLE OF FIRST RESPONDERS

1.  Establish scene safety and immediately care for student-athlete

2. Retrieve emergency equipment

3. Activate EMS (as needed)

a. Call 911

1. Give their name, specific location, and phone number

2. Provide number of people injured, condition of injured, and any treatment rendered

3. Provide specific directions to venue and other information as needed

b. Notify campus police    931-372-3234

  
4. Direct EMS to scene

 

a.    Open gates/doors



b.    Designate person to “flag down” EMS and direct them to scene



c.    Implement crowd control




1.    Limit scene to first aid providers (athletic trainers, coaches, EMS)




2.    Keep bystanders away from scene

DIRECTIONS TO VENUE

From Willow Avenue, turn east onto University Drive and then north onto McGee Blvd.  Enter the Hooper Eblen Center through the tunnel, located at the center of the building off McGee Blvd.  Come down the tunnel to the main floor.  The athletic training room is to the right.  

TENNESSEE TECHNOLOGICAL UNIVERSITY

SPORTS MEDICINE 

EMERGENCY ACTION PLAN

FOOTBALL

Practice Fields

EMERGENCY PERSONNEL

Staff athletic trainers are on-site for practices and games.  Additional sports medicine staff is accessible from the athletic training room in Tucker Stadium.

EMERGENCY COMMUNICATIONS

Head/Assistant Athletic Trainers are equipped with cell phones at all times.  All athletic trainers providing coverage will have access to radios which enable them to have two-way communication with the stadium athletic training room.  

Stadium Athletic Training Room                                                                           931-372-3934

Joseph T. Erdeljac, MS, ATC, LAT                   Head Athletic Trainer                 931-267-1064

                                                                            Assistant Athletic Trainer           931-239-0153

                                                                            Assistant Athletic Trainer           931-319-4313






                Assistant Athletic Trainer           931-239-0414

EMERGENCY EQUIPMENT

Supplies are on-site with the athletic trainer (kits, splints, etc)

ROLE OF FIRST RESPONDERS

1.  Establish scene safety and immediately care for student-athlete

2. Retrieve emergency equipment

3. Activate EMS (as needed)

a. Call 911

1. Give their name, specific location, and phone number

2. Provide number of people injured, condition of injured, and any treatment rendered

3. Provide specific directions to venue and other information as needed

b. Notify campus police    931-372-3234

4. Direct EMS to scene

 

a.    Open gates/doors



b.    Designate person to “flag down” EMS and direct them to scene



c.    Implement crowd control




1.    Limit scene to first aid providers (athletic trainers, coaches, EMS)




2.    Keep bystanders away from scene

DIRECTIONS TO VENUE

From Willow Avenue, turn east onto University Drive and then north onto McGee Blvd.  Enter the south parking lot adjacent to the Hooper Eblen Center, and the football field is at the far left corner of this complex, adjacent to the soccer fields.

TENNESSEE TECHNOLOGICAL UNIVERSITY

SPORTS MEDICINE 

EMERGENCY ACTION PLAN

FOOTBALL

Tucker Stadium/Overall Field

EMERGENCY PERSONNEL

Staff athletic trainers are on-site for practices and games.  Additional sports medicine staff is accessible from the athletic training room in Tucker Stadium.

EMERGENCY COMMUNICATIONS

Head/Assistant Athletic Trainers are equipped with cell phones at all times.  All athletic trainers providing coverage will have access to radios which enable them to have two-way communication with the stadium athletic training room.  

Stadium Athletic Training Room                                                                      931-372-3934

Joseph T. Erdeljac, MS, ATC, LAT                  Head Athletic Trainer             931-267-1064

                                                                           Assistant Athletic Trainer       931-239-0153

                                                                           Assistant Athletic Trainer       931-319-4313






               Assistant Athletic Trainer       931-239-0414

EMERGENCY EQUIPMENT

Supplies are on-site with the athletic trainer (kits, splints, etc).  For all games, a physician will be present and there will be an ambulance located at the northeast corner of the stadium.

ROLE OF FIRST RESPONDERS

1.  Establish scene safety and immediately care for student-athlete

2. Retrieve emergency equipment

3. Activate EMS (as needed)

a. Call 911

1. Give their name, specific location, and phone number

2. Provide number of people injured, condition of injured, and any treatment rendered

3. Provide specific directions to venue and other information as needed

b. Notify campus police    931-372-3234

4. Direct EMS to scene

 

a.    Open gates/doors



b.    Designate person to “flag down” EMS and direct them to scene



c.    Implement crowd control




1.    Limit scene to first aid providers (athletic trainers, coaches, EMS)




2.    Keep bystanders away from scene

DIRECTIONS TO VENUE

From Willow Avenue, turn east on University Drive and then north onto Peachtree Drive.  Enter the south East Stadium parking lot, the football field is next to this lot.  The athletic training room entrance is through the small purple doors.  Follow signs to the athletic training room.

For home events, the EMS staff will go to the end of Peachtree/Stadium Drive and turn west into the stadium and park adjacent to the track and football field.  

TENNESSEE TECHNOLOGICAL UNIVERSITY

SPORTS MEDICINE 

EMERGENCY ACTION PLAN

MENS’ & WOMEN’S GOLF

Ironwood Golf Course

EMERGENCY PERSONNEL

Athletic training staff is on call for practices and matches.  Staff is accessible from the athletic training room in Tucker Stadium.

EMERGENCY COMMUNICATIONS

Ironwood Golf Course                                                                                       931-528-2331

Stadium Athletic Training Room                                                                      931-372-3934

Head/Assistant Athletic Trainers are equipped with cell phones at all times. 

Joseph T. Erdeljac, MS, ATC, LAT            Head Athletic Trainer                   931-267-1064

                                                                     Assistant Athletic Trainer             931-239-0153

                                                                     Assistant Athletic Trainer             931-319-4313






         Assistant Athletic Trainer             931-239-0414

EMERGENCY EQUIPMENT

Supplies are on call with athletic trainer (kits, splints, etc)

ROLE OF FIRST RESPONDERS

1.  Establish scene safety and immediately care for student-athlete

2. Retrieve emergency equipment

3. Activate EMS (as needed)

a. Call 911

1. Give their name, specific location, and phone number

2. Provide number of people injured, condition of injured, and any treatment rendered

3. Provide specific directions to venue and other information as needed

b. Notify campus police             931-372-3234

 4. Direct EMS to scene

 

a.    Open gates/doors



b.    Designate person to “flag down” EMS and direct them to scene



c.    Implement crowd control




1.    Limit scene to first aid providers (athletic trainers, coaches, EMS)




2.    Keep bystanders away from scene

DIRECTIONS TO VENUE

From the Hooper Eblen Center, go north for one mile on Willow Avenue.  Turn left on Shipley Rd.  Go approximately two miles following road curves and Ironwood Golf Course signs.  Turn right onto Ironwood Rd and go approximately .5 miles to Pro Shop.

TENNESSEE TECHNOLOGICAL UNIVERSITY

SPORTS MEDICINE 

EMERGENCY ACTION PLAN

MEMORIAL GYMNASIUM
EMERGENCY PERSONNEL

Staff athletic trainers are on-site for practices and games.  Additional sports medicine staff is accessible from the athletic training room in Tucker Stadium.

EMERGENCY COMMUNICATIONS

Health and Physical Education Office                                                                 931-372-3467

Head/Assistant Athletic Trainers are equipped with cell phones at all times.  All athletic trainers providing coverage will have access to radios which enable them to have two-way communication with the stadium athletic training room.  

Stadium Athletic Training Room                                                                         931-372-3934

Joseph T. Erdeljac, MS, ATC, LAT             Head Athletic Trainer                     931-267-1064

                                                                      Assistant Athletic Trainer               931-239-0153

                                                                      Assistant Athletic Trainer               931-319-4313






          Assistant Athletic Trainer               931-239-0414

EMERGENCY EQUIPMENT

Supplies are on-site with the athletic trainer (kits, splints, etc).  

ROLE OF FIRST RESPONDERS

1.  Establish scene safety and immediately care for student-athlete

2. Retrieve emergency equipment

3. Activate EMS (as needed)

a. Call 911

1. Give their name, specific location, and phone number

2. Provide number of people injured, condition of injured, and any treatment rendered

3. Provide specific directions to venue and other information as needed

b. Notify campus police    931-372-3234

      4. Direct EMS to scene

 

a.    Open gates/doors



b.    Designate person to “flag down” EMS and direct them to scene



c.    Implement crowd control




1.    Limit scene to first aid providers (athletic trainers, coaches, EMS)




2.    Keep bystanders away from scene

DIRECTIONS TO VENUE
From Willow Avenue, turn east onto University Drive.  Turn south onto Peachtree.  Turn east on William L. Jones Drive.  Turn south on Quad Drive and go to the second building, Memorial Gymnasium.  Enter the building through the front doors to the main gym floor.  Additional gym floors are located behind the stage in main gym area and upstairs.

TENNESSEE TECHNOLOGICAL UNIVERSITY

SPORTS MEDICINE 

EMERGENCY ACTION PLAN

RIFLE

Rifle Firing Range

EMERGENCY PERSONNEL

Athletic training staff is on call for activities.  Staff is accessible from the athletic training room in Tucker Stadium.

EMERGENCY COMMUNICATIONS

Head/Assistant Athletic Trainers are equipped with cell phones at all times.  
Stadium Athletic Training Room                                                                   931-372-3934

Joseph T. Erdeljac, MS, ATC, LAT            Head Athletic Trainer                931-267-1064

                                                                     Assistant Athletic Trainer          931-239-0153

                                                                     Assistant Athletic Trainer         931-319-4313






         Assistant Athletic Trainer          931-239-0414

EMERGENCY EQUIPMENT

Supplies are on call with the athletic trainer (kits, splints, etc).  

ROLE OF FIRST RESPONDERS

1.  Establish scene safety and immediately care for student-athlete

2. Retrieve emergency equipment

3. Activate EMS (as needed)

a. Call 911

1. Give their name, specific location, and phone number

2. Provide number of people injured, condition of injured, and any treatment rendered

3. Provide specific directions to venue and other information as needed

b. Notify campus police    931-372-3234

4. Direct EMS to scene

 

a.    Open gates/doors



b.    Designate person to “flag down” EMS and direct them to scene



c.    Implement crowd control




1.    Limit scene to first aid providers (athletic trainers, coaches, EMS)




2.    Keep bystanders away from scene.
DIRECTIONS TO VENUE

From Willow Avenue, turn east onto University drive.  Turn north onto Stadium Drive and enter the West Stadium parking lot.  The satellite dish is close by.  Go to the second set of stairs to the second level.  The rifle shooting range is inside.  

TENNESSEE TECHNOLOGICAL UNIVERSITY

SPORTS MEDICINE 

EMERGENCY ACTION PLAN

SOCCER COMPLEX

EMERGENCY PERSONNEL

Staff athletic trainers are on-site for practices and games.  Additional sports medicine staff is accessible from the athletic training room in Tucker Stadium.

EMERGENCY COMMUNICATIONS

Head/Assistant Athletic Trainers are equipped with cell phones at all times.  All athletic trainers providing coverage will have access to radios which enable them to have two-way communication with the stadium athletic training room.  

Stadium Athletic Training Room                                                                      931-372-3934

Joseph T. Erdeljac, MS, ATC, LAT            Head Athletic Trainer                   931-267-1064

                                                                     Assistant Athletic Trainer             931-239-0153

                                                                     Assistant Athletic Trainer             931-319-4313






         Assistant Athletic Trainer             931-239-0414

EMERGENCY EQUIPMENT

Supplies are on-site with the athletic trainer (kits, splints, etc).  

ROLE OF FIRST RESPONDERS

1.  Establish scene safety and immediately care for student-athlete

2. Retrieve emergency equipment

3. Activate EMS (as needed)

a. Call 911

1. Give their name, specific location, and phone number

2. Provide number of people injured, condition of injured, and any treatment rendered

3. Provide specific directions to venue and other information as needed

b. Notify campus police    931-372-3234

4. Direct EMS to scene

 

a.    Open gates/doors



b.    Designate person to “flag down” EMS and direct them to scene



c.    Implement crowd control




1.    Limit scene to first aid providers (athletic trainers, coaches, EMS)




2.    Keep bystanders away from scene

DIRECTIONS TO VENUE

The soccer complex is located at McGee Blvd and University Drive across from Sherlock Park, the tennis complex, and the Hooper Eblen Center.  From Willow Ave, turn east on University Drive toward the center of campus.  Turn north onto McGee Blvd.  The soccer complex is on the left.  The parking lot is between the soccer complex and the Hooper Eblen Center.

TENNESSEE TECHNOLOGICAL UNIVERSITY

SPORTS MEDICINE 

EMERGENCY ACTION PLAN

SOFTBALL COMPLEX

EMERGENCY PERSONNEL

Staff athletic trainers are on-site for practices and games.  Additional sports medicine staff is accessible from the athletic training room in Tucker Stadium.

EMERGENCY COMMUNICATIONS

Head/Assistant Athletic Trainers are equipped with cell phones at all times.  All athletic trainers providing coverage will have access to radios which enable them to have two-way communication with the stadium athletic training room.  

Stadium Athletic Training Room                                                                       931-372-3934

Joseph T. Erdeljac, MS, ATC, LAT              Head Athletic Trainer                  931-267-1064

                                                                       Assistant Athletic Trainer            931-239-0153

                                                                       Assistant Athletic Trainer            931-319-4313






           Assistant Athletic Trainer            931-239-0414

EMERGENCY EQUIPMENT

Supplies are on-site with the athletic trainer (kits, splints, etc).  

ROLE OF FIRST RESPONDERS

1.  Establish scene safety and immediately care for student-athlete

2. Retrieve emergency equipment

3. Activate EMS (as needed)

a. Call 911

1. Give their name, specific location, and phone number

2. Provide number of people injured, condition of injured, and any treatment rendered

3. Provide specific directions to venue and other information as needed

b. Notify campus police    931-372-3234

4. Direct EMS to scene

 

a.    Open gates/doors



b.    Designate person to “flag down” EMS and direct them to scene



c.    Implement crowd control




1.    Limit scene to first aid providers (athletic trainers, coaches, EMS)




2.    Keep bystanders away from scene

DIRECTIONS TO VENUE

From Willow Avenue, turn west onto University Drive toward baseball complex and Tech Village.  The baseball complex is right at the end of the parking lot on the right side.  Turn north on the driveway behind the baseball complex and the entrance to the softball field will be in front.  

TENNESSEE TECHNOLOGICAL UNIVERSITY

SPORTS MEDICINE 

EMERGENCY ACTION PLAN

TENNIS

EMERGENCY PERSONNEL

Athletic training staff will be on call for practices.  All home matches will be covered by designated athletic trainer.  Additional sports medicine staff is accessible from the athletic training room in Tucker Stadium.

EMERGENCY COMMUNICATIONS

Head/Assistant Athletic Trainers are equipped with cell phones at all times.  
Stadium Athletic Training Room                                                                   931-372-3934

Joseph T. Erdeljac, MS, ATC, LAT               Head Athletic Trainer             931-267-1064

                                                                        Assistant Athletic Trainer       931-239-0153

                                                                        Assistant Athletic Trainer       931-319-4313






            Assistant Athletic Trainer       931-239-0414

EMERGENCY EQUIPMENT

Supplies are on call or on site with the athletic trainer (kits, splints, etc).  

ROLE OF FIRST RESPONDERS

1.  Establish scene safety and immediately care for student-athlete

2. Retrieve emergency equipment

3. Activate EMS (as needed)

a. Call 911

1. Give their name, specific location, and phone number

2. Provide number of people injured, condition of injured, and any treatment rendered

3. Provide specific directions to venue and other information as needed

b. Notify campus police    931-372-3234

4. Direct EMS to scene

 

a.    Open gates/doors



b.    Designate person to “flag down” EMS and direct them to scene



c.    Implement crowd control




1.    Limit scene to first aid providers (athletic trainers, coaches, EMS)




2.    Keep bystanders away from scene.
DIRECTIONS TO VENUE

From Willow Avenue, turn east onto University Drive toward the main campus.  Turn north onto Stadium Drive and the tennis courts are on the left

TENNESSEE TECHNOLOGICAL UNIVERSITY

SPORTS MEDICINE 

EMERGENCY ACTION PLAN

CROSS COUNTRY/TRACK AND FIELD

EMERGENCY PERSONNEL

Athletic training staff will be on call for practices.  All home matches will be covered by designated athletic trainer.  Additional sports medicine staff is accessible from the athletic training room in Tucker Stadium.

EMERGENCY COMMUNICATIONS

Head/Assistant Athletic Trainers are equipped with cell phones at all times.  
Stadium Athletic Training Room                                                              931-372-3934

Joseph T. Erdeljac, MS, ATC, LAT             Head Athletic Trainer          931-267-1064

                                                                      Assistant Athletic Trainer    931-239-0153

                                                                      Assistant Athletic Trainer    931-319-4313






          Assistant Athletic Trainer    931-239-0414

EMERGENCY EQUIPMENT

Supplies are on call or on site with the athletic trainer (kits, splints, etc).  

ROLE OF FIRST RESPONDERS

1.  Establish scene safety and immediately care for student-athlete

2. Retrieve emergency equipment

3. Activate EMS (as needed)

a. Call 911

1. Give their name, specific location, and phone number

2. Provide number of people injured, condition of injured, and any treatment rendered

3. Provide specific directions to venue and other information as needed

b. Notify campus police    931-372-3234

4. Direct EMS to scene

 

a.    Open gates/doors



b.    Designate person to “flag down” EMS and direct them to scene



c.    Implement crowd control




1.    Limit scene to first aid providers (athletic trainers, coaches, EMS)




2.    Keep bystanders away from scene
DIRECTIONS TO VENUE

TRACK
From Willow Avenue, turn east onto University Drive toward the main campus.  Turn north onto Stadium Drive and enter the south West Stadium parking lot (near satellite dish).  The track is adjacent to the stadium and parking lot.  The gate will be opened upon arrival.

FIELD EVENTS

Field events are located behind the softball complex.  From Willow Avenue, turn west onto University Drive toward the baseball complex, the softball complex, and Tech Village.  Turn north on the driveway behind the baseball complex and this will take you to the softball field parking lot.  The field event area is straight ahead.

TENNESSEE TECHNOLOGICAL UNIVERSITY

SPORTS MEDICINE 

EMERGENCY ACTION PLAN

ATHLETIC PERFORMANCE CENTER

EMERGENCY PERSONNEL

Athletic training staff will be on call for training sessions.    Additional sports medicine staff is accessible from the athletic training room in Tucker Stadium.

EMERGENCY COMMUNICATIONS

Head/Assistant Athletic Trainers are equipped with cell phones at all times.  
Stadium Athletic Training Room                                                              931-372-3934

Joseph T. Erdeljac, MS, ATC, LAT             Head Athletic Trainer          931-267-1064

                                                                      Assistant Athletic Trainer    931-239-0153

                                                                      Assistant Athletic Trainer    931-319-4313






          Assistant Athletic Trainer    931-239-0414

EMERGENCY EQUIPMENT

Supplies are on call or on site with the athletic trainer (kits, splints, etc).  

ROLE OF FIRST RESPONDERS

1.  Establish scene safety and immediately care for student-athlete

2. Retrieve emergency equipment

3. Activate EMS (as needed)

a. Call 911

1. Give their name, specific location, and phone number

2. Provide number of people injured, condition of injured, and any treatment rendered

3. Provide specific directions to venue and other information as needed

b. Notify campus police    931-372-3234

4. Direct EMS to scene

 

a.    Open gates/doors



b.    Designate person to “flag down” EMS and direct them to scene



c.    Implement crowd control




1.    Limit scene to first aid providers (athletic trainers, coaches, EMS)




2.    Keep bystanders away from scene
DIRECTIONS TO VENUE

ATHLETIC PERFORMANCE CENTER
From Willow Avenue, turn west onto 12th Street.  Turn south onto Pine Avenue and enter the parking lot; the address is 1121 Pine Avenue.   The doors will be opened upon arrival.

The following OVC lightning policy is adopted and effective: 
 
      ALL PRACTICE, COMPETITION AND EVENT LIGHTNING POLICY 
 
· Each member institution shall be responsible for having the capability of predicting or determining when lightning strikes are within specified distances of the competition site.
 
· The host institution’s athletic trainer shall be responsible for monitoring weather activity leading up to and during the competition.
 
· When lightning is detected within a minimum of 30 miles of the competition site, home team management shall utilize the public address system to inform those in attendance that inclement weather including lightning is within 30 miles and that patrons should be prepared to seek shelter.  Additionally, home team management shall notify the game officials that inclement weather is moving into the area.
 
· When lightning is detected within a minimum of 10 miles of the competition site, the competition shall be suspended.  Competition may be resumed after 30 minutes of no detected lightning strikes within a 10-mile radius.
 
· Home team management shall communicate this policy to the visiting team and to game officials prior to the start of competition.
Pre-Hospital Care of Victim(s) of a Lightning Storm

1. Activate EMS, using a cell phone from a safe shelter
2. Survey the scene for safety.  Personnel should consider his/her own personal safety before venturing into a dangerous situation to render care.  Lightning activity in the local area still poses a deadly hazard for personnel responding to the victim.
3. Move the victim to a safe location if needed.  Victims do not carry an electrical charge, so it is safe to touch the victim to move him/her
4. Conduct the primary and secondary survey of the victim.  It is likely that breathing and pulse are absent.
5. Prompt, aggressive CPR has been highly effective for the survival of victims of lightning strikes.  Therefore, it is critical that CPR and the use of an AED are initiated as soon as safely possible.  AED’s are located in the Tucker Stadium athletic training room, the Hooper Eblen Center athletic training room, and the softball complex.  
6. The basic triage principle of “treat the living” first should be reversed in cases involving casualties from a lightning strike.  It is imperative that the person(s) apparently dead be treated first.
7. Lightning strike victims should be evaluated and treated for hypothermia, shock, fractures, and burns as well.
Outdoor Venue Safety

The Tennessee Technological University Athletic Training Department will post lightning safety instructions, including safe shelter locations and lightning safety guidelines, at outdoor athletic venues.

A lightning/severe weather statement will be read over the public address system (where available) including the location of safe shelters.

Lightning Safety Guidelines

A safe structure is defined as “any sturdy, fully enclosed, substantial, and frequently inhabited building that has plumbing and/or electrical wiring that acts to electrically ground the structure.    

Examples of locations that routinely DO NOT meet the criteria include:

1. Baseball/softball dugouts

2. Baseball/softball covered batting cages

3. Outside storage sheds

4. Canopy/awning/tent

In the absence of a sturdy, fully enclosed, substantial, and frequently inhabited location as described above, a secondary structure such as a fully enclosed vehicle with a hard metal roof, rubber tires, and completely closed windows can provide a measure of safety.  Persons should not touch the metal framework of the vehicle.  Convertibles, soft-top vehicles, and golf carts DO NOT provide a high level of protection and cannot be considered safe from lightning.

Persons should avoid taking showers, using plumbing facilities (indoor/outdoor pools, whirlpools, hot tubs, etc.) and using land-line telephones during a thunderstorm.  A cellular phone is a safe alternative to land-line phones, if the person and the antenna are located within a safe structure or location and all other precautions are followed.

If no safe structure or location is within a reasonable distance, personnel should find a thick grove of small trees surrounded by taller trees or a dry ditch.  Everyone should assume the “lightning safe” position, a crouched position on the ground with the feet together, weight on the balls of the feet, head lowered, and ears covered.  DO NOT LIE FLAT!!  Minimize the body’s surface area and minimize contact with the ground.

If unable to reach safe shelter, persons should stay away from the tallest trees or objects (i.e., light poles, flag poles, etc.), metal objects (i.e., fences, bleachers, etc.), individual trees, standing pools of water, and open fields.  Persons should avoid being the highest object in an open field.

In situations where thunder and/or lightning may or may not be present, yet someone feels his/her hair stand on end and his/her skin tingle, lightning is imminent.  Therefore, all persons should assume the lightning safe position as described above.

If the Tennessee Technological University administration has canceled classes at the University due to severe weather, the TTU Athletic Department strongly recommends the cancellation of all contests, practices, and other activities.  

All individuals should have the right to leave a site or activity, without fear of repercussion or penalty, in order to seek a safe structure or location if they feel that they are in danger from impending lightning safety.

TENNESSEE TECHNOLOGICAL UNIVERSITY
ATHLETIC TRAINING DEPARTMENT

Lightning and Severe Weather Statement to be Read at Outside Events
All Outdoor Events – 30 Mile Alert

Lightning has been detected within a 30 mile radius; please be warned that inclement weather could be moving into the area. Game management personnel will maintain updates regarding possible severe weather.  
Averitt Express Baseball and Softball Complexes

Due to lightning in our area, for your safety all fans must exit the bleachers and leave the (Averitt Express Baseball Complex or Softball Complex) immediately and head to the nearest shelter or to hard-topped vehicles. Game management will be at the (Averitt Express Baseball Complex or Softball Complex) exits, directing all fans to a safe shelter area. Game management personnel will assist those in need. Please refrain from coming back into the ballpark, until notified by game management or public announcement. Thank you for your cooperation.

Tucker Stadium

Due to lightning in our area, for your safety all fans must exit the bleachers and leave Tucker Stadium immediately and head to the interior concourse or nearest shelter. Game management will be at Tucker Stadium exits to direct all fans to a safe shelter area. Game management personnel will assist those in need. Please refrain from coming back into the bleachers, until notified by game management or public announcement. Thank you for your cooperation.

Tennis Courts

Due to lightning in our area, for your safety all fans must exit the bleachers and immediately evacuate the area.  It is advised that spectators evacuate to the interior hallways of the West Stadium or to hard-topped vehicles until game management has deemed it safe to return to the bleacher area.  Thank you for your cooperation.

Soccer Field

Due to lightning in our area, for your safety all fans must exit the bleachers and leave the Soccer Complex immediately and head to the interior concourse of the Hooper Eblen Center, nearest shelter or to hard-topped vehicles. Game management will be at the Soccer Complex exits to direct all fans to a safe shelter area. Game management personnel will assist those in need. Please refrain from coming back into the bleachers, until notified by game management or public announcement. Thank you for your cooperation.

Off-Campus Athletic Venues (Cross Country, Golf)

Due to lightning in our area, for your safety all spectators must immediately evacuate the area.  It is advised that spectators evacuate to hard-topped vehicles or to fully enclosed buildings until game management has deemed it safe to return to the area. Thank you for your cooperation.
TENNESSEE TECHNOLOGICAL UNIVERSITY

SPORTS MEDICINE

DISASTER PLAN

Most disasters are covered in the TTU Emergency/Disaster Response Plan.  However, this plan will address three types of disaster plans relative to the athletic personnel and student-athletes.  Possible tornado, fire, and earthquake emergency guidelines are included.  

The TTU Athletic Training Department will follow guidelines provided in the TTU EDRP in the event of a disaster.  For the Hooper Eblen Center, Tucker Stadium, and other venues, the following guidelines may be applied.

TORNADO WARNING

In the case of a tornado warning, athletes/staff are advised to seek shelter in the nearest safe building (i.e., Hooper Eblen Center, West/East Football Stadium, etc.).  Ideally they should congregate within the interior rooms of the bottom floors of these buildings.  Athletes/staff in the baseball and softball complexes should go to the Hooper Eblen center immediately.  If unavailable, they should go to the interior shower/restroom of the baseball clubhouse and locker room.  

If outdoors, seek shelter in the nearest building with a basement and congregate there until the all-clear siren is sounded.  DO NOT seek shelter in dugouts, press boxes, sheds, or automobiles.

FIRE ALARM
In case of a fire, sound the fire alarm, exit the building, and call 911 and campus police to report the incident.  Staff should be aware of the location of fire alarms and fire extinguishers.  If the fire is small and containable, locate and use a fire extinguisher.  When a serious fire is burning or an explosion is possible, sound the alarm, exit the building, call campus police, and move to a safe location.  

If the fire alarm sounds, immediately exit the building through the nearest exit.  All athletic personnel will be responsible for a head count, if applicable.  

EARTHQUAKE
In the ever-increasing likelihood of an earthquake, this basic guideline should be followed.  If you are inside, stay inside.  If you are outside, stay outside.  Most injuries come from falling debris.

If indoors during an earthquake, seek shelter under a heavy table or desk, doorway, or hall.  Stay away from glass or heavy objects.  If outdoors, move and stay away from buildings and utility poles if possible.

TENNESSEE TECHNOLOGICAL UNIVERSITY

VENUE SPECIFIC SAFE STRUCTURES

TTU Venue

Tucker Stadium

Averitt Express

Baseball Complex

TTU Softball Complex

Football Practice/Soccer Game Field

Tennis Courts

Primary Safe Locations

Locker rooms either east or west sides or in hallways of Stadium

Clubhouse

Baseball Clubhouse

Hooper Eblen Center away from glass

West Football Stadium

Secondary Safe Locations

Personal Vehicles with metal roof or team bus

Personal Vehicles with metal roof or team bus

Personal Vehicles with metal roof or team bus

Personal Vehicles with metal roof or team bus

Personal Vehicles with metal roof or team bus

Unacceptable Locations
Convertible soft-top vehicles, golf carts, storage sheds, tents, etc.

Dugouts, batting cage, convertible soft-top vehicles, golf carts, storage sheds, tents, etc.

Dugouts, batting cage, convertible soft-top vehicles, golf carts, storage sheds, tents, etc.

Convertible soft-top vehicles, golf carts, storage sheds, tents, etc.

Convertible soft-top vehicles, golf carts, storage sheds, tents, etc

Appendix 15:

Tennessee Tech University’s Concussion Management Plan (MTBI)

A concussion is a brain injury that: 

· Is caused by a blow to the head or body.

From contact with another player, hitting a hard surface such as the ground, floor, or other playing surface. May also be from a piece of equipment. The statement above is not all inclusive.

· Can change the way your brain normally works.

· Can range from mild to severe.

· Presents itself differently for each athlete.

· Can occur during practice or competition in ANY sport.

· Can happen even if you do not lose consciousness.

You can’t see a concussion, but you might notice some of the symptoms right away. Other symptoms can show up hours or days after the injury.

Signs and Symptoms
Signs and symptoms of MTBI generally fall into four categories: physical, cognitive, emotional, and sleep, and may include:

	Physical
	Cognitive
	Emotional
	Sleep

	• Headache
• Nausea
• Vomiting
• Balance Problems
• Dizziness
• Visual Problems
• Fatigue
• Sensitivity to light
• Sensitivity to noise
• Numbness/Tingling 
	• Feeling mentally "foggy"
• Feeling slowed down
• Difficulty concentrating
• Difficulty remembering
	• Irritability
• Sadness
• More emotional
• Nervousness
	• Drowsiness
• Sleeping less than usual
• Sleeping more than usual
• Trouble falling asleep


IF YOU THINK YOU HAVE CONCUSSION SYMPTOMS YOU NEED TO REPORT IT TO YOUR COACH AND ATHLETIC TRAINER IMMEDIATELY.
 STUDENT-ATHLETES WILL SIGN A STATEMENT IN WHICH STUDENT-ATHLETES ACCEPT THE RESPONSIBILITY FOR REPORTING THEIR INJURIES AND ILLNESSES TO THE INSTITUTIONAL MEDICAL STAFF, INCLUDING SIGNS AND SYMPTOMS OF CONCUSSIONS.   

Baseline testing will be administered utilizing the ImPACT TEST                                                                                                                                                                                      

Balance Testing: Each test will be graded on a pass/fail. To receive a passing score the student – athlete must maintain the position for 5 seconds. A failed response will be measured by any of the following: hands go out, Lateral/backward / forward bending of the waist (hip response), or a step.
Test will be administered as follows:
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Student-athlete diagnosed with a concussion shall be withheld from the competition or practice and not return to activity for the remainder of that day. 

The student-athlete should receive serial monitoring for deterioration. Athletes should be provided with written instructions upon discharge; preferably with a roommate, guardian, or someone that can follow the instructions.  

The student-athlete should be evaluated by a team physician as outlined within the concussion management plan.  Once asymptomatic and post-exertion assessments are within normal baseline limits, return to play shall follow. 

Final authority for Return-to-Play shall reside with the team physician or the physician’s designee. 

Appendix 16:
TENNESSEE TECH UNIVERSITY 

GOLDEN EAGLE SPORTS MEDICINE

SICKLE CELL TRAIT TESTING
I,____________________________, am a student-athlete in the sport(s) of ______________________________at Tennessee Technological University (“TTU”).

I am aware that participation in intercollegiate athletics at TTU involves the risk of personal injury.  I am also aware that if I have sickle cell trait, I am at an increased risk for serious illness or injury, including death, especially during physical exertion.  I have received educational materials regarding sickle cell trait, including an NCAA fact sheet for student-athletes about sickle cell trait, and have been informed of these risks.  I understand that sickle cell trait can occur in any ethnic group and that it occurs in about 8 percent of the African-American population and between 1 in 2,000 to 1 in 10,000 in the Caucasian population. I also understand that persons at high risk for having sickle cell trait are those whose ancestors come from Africa, South or Central America, India, Saudi Arabia and Caribbean and Mediterranean countries.  

I understand that, in order to participate in intercollegiate athletics, the NCAA and TTU require that EVERY student-athlete be tested for sickle-cell trait or show the results of a prior test or specifically waive such testing.  Although not recommended by TTU, I understand that I may refuse sickle cell trait testing if I sign a waiver.  Notwithstanding the above, if I do not agree to be tested for sickle cell trait and if TTU believes that I may be developing symptoms that could be related to sickle cell trait, TTU may require testing in order to ensure my safety and may withhold me from practice and/or competition until I agree to sickle cell trait testing.

I have had a full opportunity to ask questions concerning sickle cell trait and testing for sickle cell trait and to discuss the risks associated with participation in intercollegiate athletics at TTU if I have sickle cell trait.  Any questions or concerns I had, if any, have been addressed to my satisfaction.  I also understand the risks involved it I choose NOT to be tested for sickle cell trait, and I knowingly assume such risks.



Please check ONE of the boxes below:



□
I AGREE to be tested for sickle cell trait 

□
I HAVE SHOWN TTU the documented results of a prior sickle cell trait test



□
I DO NOT AGREE to be tested for sickle cell trait
DATE_______________________


STUDENT-ATHLETE’S NAME (PRINT) _____________________________________

STUDENT-ATHLETE’S SIGNATURE_______________________________________

SPORT(S) ______________________________________________________________

If under age 18, a parent or legal guardian must also sign this form.

PARENT/LEGAL GUARDIAN NAME (PRINT) ________________________________

PARENT/LEGAL GUARDIAN SIGNATURE __________________________________

DO NOT WRITE BELOW THIS LINE – For medical staff use only

Tested by TTU:
   □  Sickle Cell Trait Positive        □  Sickle Cell Trait Negative    □  Refused Testing Documented results provided:  
                       

                                   □  Sickle Cell Trait Positive
        □  Sickle Cell Trait Negative    

   TENNESSEE TECH UNIVERSITY
    GOLDEN EAGLE SPORTS MEDICINE

        AGREEMENT, WAIVER AND RELEASE OF CLAIMS

   SICKLE CELL TRAIT TESTING

I,_____________________________________________________, am a student-athlete in the sport(s)of_______________________________________________ at Tennessee Technological University (“TTU”).
I am aware that participation in intercollegiate athletics at TTU involves the risk of personal injury.  I am also aware that if I have sickle cell trait, I am at an increased risk for serious illness or injury, including death, especially during physical exertion.  I have received educational materials regarding sickle cell trait, including an NCAA fact sheet for student-athletes about sickle cell trait, and have been informed of these risks.  I understand that sickle cell trait can occur in any ethnic group and that it occurs in about 8 percent of the African-American population and between 1 in 2,000 to 1 in 10,000 in the Caucasian population. I also understand that persons at high risk for having sickle cell trait are those whose ancestors come from Africa, South or Central America, India, Saudi Arabia and Caribbean and Mediterranean countries.  

I understand that, in order to participate in intercollegiate athletics, the NCAA and TTU require that EVERY student-athlete be tested for sickle cell trait or show the results of a prior test or specifically waive such testing.  Although not recommended by TTU, I understand that I may refuse sickle cell trait testing if I sign this Agreement, Waiver and Release of Claims.  Notwithstanding the above, if I do not agree to be tested for sickle cell trait and if TTU believes that I may be developing symptoms that could be related to sickle cell trait, TTU may require testing in order to ensure my safety and may withhold me from practice and/or competition until I agree to sickle cell trait testing.

I have had a full opportunity to ask questions concerning sickle cell trait and testing for sickle cell trait and to discuss the risks associated with participation in intercollegiate athletics at TTU if I have sickle cell trait.  Any questions or concerns I had, if any, have been addressed to my satisfaction.  I understand the risks involved it I choose NOT to be tested for sickle cell trait, and I knowingly assume such risks.

I agree that in consideration for being granted the opportunity to participate in intercollegiate athletics at TTU without agreeing to be tested for sickle cell trait, and in full recognition and appreciation of the risks associated therewith, I, for myself, my executors, administrators and assigns and all other parties entitled to sue or recover in my behalf, do hereby release and forever discharge TTU and the Tennessee Board of Regents, its administrators, faculty members, employees, agents and students from any and all liability, loss, including any injury or death to any person, damage, expense, cost of every nature, and from any cause of action (including negligence) arising from and in connection with or that may in any way be related to my decision to refuse sickle cell trait testing.  

I understand that this release means that, among other things, I am giving up my right to sue TTU for any such losses, damages, injury or costs that I may incur related to my decision to refuse sickle cell trait testing.  In addition, I am aware of and assume the risks related to this decision.

I agree that if any portion of this agreement is held invalid or unenforceable, I will continue to be bound by the remaining terms.
I represent and certify that I am at least 18 years old and that I have read, understand and agree to be legally bound by the foregoing Agreement, Waiver and Release of Claims.
DATE_______________________


STUDENT-ATHLETE’S NAME (PRINT) _____________________________________

STUDENT-ATHLETE’S SIGNATURE_______________________________________

SPORT(S) ______________________________________________________________

If under age 18, a parent or legal guardian must also sign this form.

DATE________________________

STUDENT-ATHLETE’S NAME (PRINT) _____________________________________

STUDENT-ATHLETE’S SIGNATURE_______________________________________

SPORT(S) ______________________________________________________________

PARENT/LEGAL GUARDIAN NAME (PRINT) ________________________________

PARENT/LEGAL GUARDIAN SIGNATURE __________________________________

Appendix 17: Release of Liability, Waiver, Indemnification and Consent
RELEASE OF LIABILITY, WAIVER, INDEMNIFICATION, AND CONSENT

I, ________________________, certify that I am currently enrolled full-time at Tennessee Tech University (“TTU”).  I wish to participate in a limited tryout in the sport of ______________.  I am aware of the risks associated with such activities and I assume all risks, known and unknown, foreseeable and unforeseeable, and accept personal responsibility for any liability, injury, loss, or damage, including attorneys’ fees, in any way connected with my participation in these activities.

In consideration for TTU granting me permission to participate in these activities and thereby foregoing its right to prevent me from participating in said activities, I release TTU and its trustees, officers, employees, agents, volunteers, successors, and assigns from any and all liability for and waive any and all claims for injury, loss, or damage, including attorneys’ fees, in any way connected with my participation in the open tryout period, whether or not caused in whole or in part by the negligence or other misconduct of TTU.

This document shall be binding upon my relatives, personal representatives, members, heirs, beneficiaries, next of kin, or assigns and shall inure to the benefit of TTU and its respective trustees, officers, employees, agents, volunteers, successors, and assigns.

I authorize TTU and its representatives to provide to me, through medical personnel of their choice, customary medical assistance, transportation, and emergency medical services should I require such assistance, transportation, or services as a result of injury or damage related to any participation in the these activities.  This consent does not impose a duty upon TTU or its representatives to provide such assistance, transportation, or services.

Because TTU is located in the State of Tennessee, and in order to provide certainty in the law to be applied to the construction of this instrument, this instrument shall be governed, construed, and enforced in accordance with the law of Tennessee.

THIS IS A RELEASE OF LIABILITY AND WAIVER.  I HAVE READ THIS RELEASE OF LIABILITY, WAIVER, INDEMNIFICATION, AND CONSENT.  I UNDERSTAND THAT I HAVE GIVEN UP SUBSTANTIAL RIGHTS BY SIGNING IT.  I AM SIGNING THIS RELEASE OF LIABILITY, WAIVER, INDEMNIFICATION, AND CONSENT VOLUNTARILY.

Printed Name:
   ____________________________

Witness Name:  ________________

Signature:  
   ____________________________

Signature:  ____________________

Date:

  ____________________________

Date:  ________________________

If the person participating in the activities is not yet 18 years old, both parents or the legal guardian(s) must sign:

In exchange for my/our child or ward being allowed to participate in these activities, and as the parent(s) or legal guardian(s) of the above-named individual, I/we verify that I/we fully understand, agree to, and accept all provisions of the Release of Liability, Waiver, Indemnification, and Consent.

Printed Name of Minor:  ____________________________

Printed Name (Parent or Legal Guardian)  __________________________________

Signature:  
   ____________________________

Date:

  ____________________________

Printed Name (Parent or Legal Guardian)  __________________________________

Signature:  
   ____________________________

Date:

  ____________________________
Appendix 18: Duties of the FAR
Faculty Athletics Representative (FAR)


This appointment (which reports directly to the President) includes a variety of duties as follows:


*Serving the NCAA and the Ohio Valley Conference on committees and subcommittees as assigned.


*Serving on or otherwise assisting with search committees as per the request of the Athletics Director.


*Administering NCAA surveys to a selected team each spring.


*Attending the three-day Faculty Athletics Representatives Association (FARA) meeting annually, and NCAA Regional Rules Seminars and/or National Conventions as appropriate


*Participating in the Ohio Valley Conference Compliance Reviews on the TTU campus.


*Attending the Ohio Valley Conference Spring Meeting, FAR's meetings, and participating in legislative conference calls and an FAR-specific conference calls.


*Serving as proctor in administering the NCAA Coaches Test.


*Compiling a list of missed questions from the Coaches Test, and reviewing them with the coaches at the fall orientation and compliance meeting.


*Reviewing all proposed NCAA legislation and legislative overrides and working with the Athletics Director and Compliance Officers to generate Tennessee Tech's votes.


*Chairing the Student Athlete Appeals Committee (called upon whenever a student-athlete protests the revocation of a scholarship).


*Reviewing Tennessee Tech's submissions to the Ohio Valley Conference Official Eligibility List.


*Determining who among Tennessee Tech's athletes qualify for the Ohio Valley Conference Commissioner's Honor Roll.


*Selecting and nominating candidates for a variety of scholar-athlete awards and post-graduate scholarships.


*Participating in campus-wide academic award presentations (for example, the Athletic Director's Honor Roll).


*Interviewing all foreign athletes, reviewing their transcripts, and searching Internet sites, so as to certify their amateur status.


*Interviewing a sampling of student athletes in the spring and fall and reporting on the findings to Athletics.


*Serving as a sounding board for a variety of rules interpretation and policy issues.


*Reviewing all situations involving policy violations and/or corrective measures.


*Certifying all non-athletic scholarship aid received by student athletes ("non-counters")


*Serving on the Athletics Committee and both the Sports Hall of Fame Nominating and Selection Committees, to include reviewing and revising the procedures of both as needed.


*Attending competitions (home and away) and meeting with Athletics staff and the President as appropriate.


*Other tasks as appropriate, all of which will be included in a list of specific activities submitted to the president annually.
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